20.02.2024 Ne _ 105
POCCUNCKAA ®EOEPALMA
MPKYTCKAA OBJIACTb
OCUHCKUA MYHULIUMNATbHBLIA PAAOH
M3P OCMHCKOIO MYHULIMMAIIbHOIO PANOHA
NOCTAHOBIJIEHUE

Ob YTBEPXOEHUUN OOKYMEHTOB, ONPEAENAOLWKUX NOJIMTUKY B
OTHOLUEHNUM OBPABOTKW NEPCOHAJIbHbLIX AAHHBLIX B AOMUHUCTPALIUN
OCUHCKOIo MyHUUUNAINbHOIO PAUOHA

B cooTtBeTcTBUM cO cTaTben 18.1 ®epepanbHoro 3akoHa ot 27 nonga 2006 roga
Ne152-d3 «O nepcoHanbHbIX AaHHbIX», [TocTaHoBneHnem lNpasutenscTBa Poccumckom
depnepaumm ot 21.03.2012r. Ne211 «O6 yTBEPXKAEHMN NEPEYHA MEP HarnpaBfeHHbIX Ha
obecneyeHne BbINONHEHNA 00s1I3aHHOCTEN, NPeayCMOTPEHHbIX PeaepanbHbIM 3aKOHOM
«O nepcoHarnbHbIX OaHHbIX», U NPUHATBIMA B COOTBETCTBUM C HMM HOPMAaTUBHbLIMA
NpaBOBbIMW  aKkTamu, onepatopamu, SABASWMMUCA  FOCYOAPCTBEHHbIMU UMK
MyHUUMNANbHbIMKM  OpraHaMmny», PYKOBOLCTBYSICb  4acTbio 4 ctatbu 55 Ycrasa
OCHHCKOro MyHMUMNanNbLHOro panoHa,

NOCTAHOBNAET:

1. YTBEPAUTD:

1.1. MNMpaBuna 06paboTKM nepcoHarnbHbIX AaHHbIX, YyCTaHaBNMBaroLme
npouenypbl, HanpaeBfeHHble Ha BbiABEHWE W NpedoTBpalleHne HapyLleHui
3akoHogaTtenbcTBa Poccunckon denepaumm B cdrepe nepcoHasrnbHbIX JaHHbIX, a Takke
onpefensowmne Ons Kaxgon uenu obpaboTku nepcoHanbHbIX AaHHbIX coAep)KaHue
obpabaTtbiBaeMbIX MNepCOHanbHbIX AaHHbIX, KaTeropum CcybbekToB, NepCcoHarnbHble
AaHHble KOTopbiXx 0OpabaTtbiBalOTCHA, CPOKM MX 00paboTKM M XpaHeHus, NOpPsSAOK WX
YHUMTOXEHUA Mpu  OOCTMXKEHUM Lenen obpaboTkm wmnn npu  HACTYNNEHUU WHbIX
3aKOHHbIX ocHoBaHuK (MpunoxeHne Ne1l);

1.2. lNpaBuna paccMOTpeHUs 3anpoCoB CyOBHEKTOB NEPCOHANbHbIX AAHHbIX UMK
nx npeacrtasutenen (MpunoxeHne Ne2);

1.3. lNpaBuna ocyLlecTBNeHNss BHyTPEHHEro KOHTPOMS COOTBETCTBUSA 06paboTku
nepcoHanbHblX  AaHHbIX  TpeboBaHMAM K 3awmTe  NepCoHanbHbIX  AaHHbIX,
ycTaHoBreHHbIM PenepanbHbiM 3akoHOM OT 27.07.2006r. N2152-93 «O nepcoHanbHbIX
OAHHbIX», MPUHATBIMU B COOTBETCTBMM C HUM HOpPMaTUBHbIMW MPaBOBbLIMU akTamu U
nokanbHbIMKM  akTamn  agMuHucTpauunm  OCUMHCKOro  MyHMUMNANbHOrO  panoHa
(MpwunoxeHne Ne3);

1.4. TpaBuna pabotbl ¢ 06e3nnyeHHbIMK gaHHbiMu (MpunoxeHne Ne4);

1.5. TlepevyeHb WHGAOPMALMOHHBIX  CUCTEM  MNEPCOHAnbHbIX  AAHHbIX,
ncnonb3yembix B agMuHUcTpaumm OCMHCKOro MyHuuMnanbHoro pavoHa ([punoxeHune
Ne5);



1.6. [llepeyeHb nepcoHanbHbIX  OaHHbIX  MyHUUMMAnbHbIX  CRyXaliux,
obpabaTbiBaemMbix B agmuHucTpaumm  OCMHCKOrO  MyHMUMNANbHOMO  panoHa
(MpunoxeHne Ne6)

1.7. Tlepe4veHb NepcoHanbHbIX AaHHbIX, 0bpabdaTbiBaeMbIX B agMUHUCTPaLMN
OcCHHCKOro MyHMUMNAaNbHOro pamoHa B CBA3W C peanusauuen TPyLAOBblIX OTHOLUEHWUN
(MpwunoxeHune Ne7);

1.8. [lepeyeHb nepcoHanbHbIX OaHHbIX, ObpabaTbiBaeMbiXx B agMUHUCTpaLMK
OCHHCKOro MyHMUMNANbLHOro pamoHa B CBS3M C pacCMOTpeHMEM ObpalleHun rpaxgaH
(MpunoxeHne Ne8)

1.9. TlepeyveHb nepcoHanbHbIX AaHHbIX, 0bpabdaTbiBaeMbIX B agMUHUCTPaLMN
OCWHCKOro MyHMLMNAnbHOrO pamoHa B CBSA3M C OCYLLECTBIIEHMEM BO3NOXEHHbIX Ha
aAMUHUCTPALMIO MOSIHOMOYMIA, B TOM YUCHE NpeaocTaBieHneM MyHUUMNANbHbIX yCnyr
N NcnonHeHnem MyHuuunansHblx yHKUMn (MprnoxeHne Ne9)

1.10. TllepeyvyeHb AOMKHOCTENM MyHUUMNANbHbBIX CAYyXalWwnX agMUHUCTpaLmm
OCWHCKOro MyHMUMMNanNbHOMO panoHa, OTBETCTBEHHbIX 3a NPOBEAEHNE MEPONPUATUIA NO
obesnununBaHunio obpabatbiBaeMbix NepcoHarnbHbIX AaHHbIX (MpunoxerHne Ne10);

1.11. TepeyeHb [OMKHOCTEN MYHUUMUNASbHBLIX CRYXawWux agamMuHUCTpaumm
OCHHCKOro  MyHMUMNANbHOrO panoHa, 3aMelleHMe KOTOpbIX npegycmaTpuBaeT
ocyulecTBneHne obpaboTkm nepcoHanbHbIX AaHHbIX MO0 OCyLlecTBNEeHne AocTyna K
nepcoHanbHbIM gaHHbIM ([punoxeHne Ne11);

1.12. [JOMKHOCTHYIO MHCTPYKLMIO OTBETCTBEHHOIO 3a OpraHu3auuio obpaboTkm
nepcoHanbHbIX AaHHbIX B agMuHUCTpauunm OCKMHCKOTO MYyHMUMNANbHOMO panoHa
(MpunoxeHne Ne12);

1.13. O6s3aTenbCTBO cnyxawero agMmMHncTpauun OCUHCKOro MyHUUMNAaIbHOro
panoHa, HenocpeACTBEHHO ocyulecTBnsowero ob6paboTky nepcoHanbHbIX OaHHbIX B
Cnyyae pacTopXeHMsa C HUM TPygoBOro JoroBopa npekpatutb obpaboTky
nepcoHanbHbiX AaHHbIX, CTaBLUMX W3BECTHbIMA €My B CBA3M C  UCMOMHEHMEM
OOIMKHOCTHLIX 065a3aHHocTen ([MpunoxeHne Ne13);

1.14. ®opmy cornacus cybbekta nepcoHarnbHbIX [AaHHbIX Ha 06paboTky
nepcoHanbHbIX AaHHbIX (MpunoxeHne Ne14);

1.15. ®opmy pasbAcHeHUs CyObeKkTy nepcoHarbHbIX AaHHbIX HPUANYECKMX
nocneacTeui OTKasa NpeaocTaBUTb CBOM NepcoHarnbHble AaHHble (MpunoxeHne Ne15);

1.16. Tlopspok aoctyna cnyxawmx agMUHUCTpaLumm OcuHckoro
MYHULMNANbHOrO panoHa B MOMELLEHMS, B KOTOPbIX BeaeTcsi 06paboTka nepcoHanbHbIX
AanHbix (MpunoxeHne Ne16).

2. HacTtosuwee nocrtaHoBreHne BCTynaeT B CUITy CO OHA ero ouumanbHOro
obHapogoBaHus.
3. KoHTponb 3a ncnonHeHnem gaHHOro NoCTaHOBMEHUSI OCTaBNsA 3a cobon.

Map OCMHCKOro MyHULMNanbHOro panoHa B.M. MaHTbIkOB



MoarotoBun: KocTioxa O.J1.

CornacoBaHo: Bapaamos I'.C.



[IpunoxeHne 1

K IIOCTaHOBJIEHMIO
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBHOTO paroHa
oT Ne

NMPABUJTIA OBPABOTKU NEPCOHAJIbHbIX OAHHbIX, YCTAHABJIUBAIOLLUE
NMPOLUEAYPbI, HAMNPABJIEHHbLIE HA BbIABJIEHUE U NPEAOTBPALLEHUE
HAPYLLUEHNSA 3AKOHOOATEJIbCTBA POCCUUCKON ®EQEPALIUN B COEPE
NMEPCOHAJIbHbIX OAHHbIX, A TAKXE OMNPEOENAOLWINE
ANA KAXOO0W LIENN OBPABOTKN NEPCOHAIbHbLIX AAHHbLIX COOEPXXAHMUE
OBPABATbIBAEMbIX MEPCOHAJIbHbIX OAHHbIX, KATETOPUUN CYBBEKTOB,
NEPCOHAIJIbHbIE AAHHbBIE KOTOPbIX OBPABATbLIBAIOTCA, CPOKU NX
OBPABOTKU U XPAHEHUA, NOPAAOK YHUYTOXEHUA NMPU AOCTUXEHUA
LIENEW OBPABOTKU UINU NMPU HACTYMNJIEHUU UHbIX 3AKOHHbIX
OCHOBAHUN

1.060wWme nonoxeHus

1.1. Hactosiwme [lpaBuna paspaboTaHbl B cooTBeTCTBUM C PeaeparnbHbiM
3akoHoM oT 27 uiona 2006 roga Ne 152-0®3 «O nepcoHanbHbIX OaHHbIX» (Qanee -
®epnepanbHbin 3akoH Ne 152-3), noctaHoBnenuem [lpaButensctea Poccunckon
depepaumm ot 15 ceHTs6pss 2008 roga Ne 687 «O6 ytBepxaeHun [NonoxeHus o6
ocobeHHoCTAX  06paboTkMm  nepcoHanbHbIX  AaHHbIX,  OCYLUecTBnsieMblx  6e3
MCMonb30BaHMS  CPeACcTB  aBTOMaTM3auumy», noctaHoBneHnem [lpaButenbcTBa
Poccuiickon depnepaumm ot 21 mapta 2012 Ne 211 «O6 yTBEpPXKAEHUN NEPEYHSA Mep,
HanpaBneHHbIX Ha obecneyeHne BbINONHEHNA 0693aHHOCTEN, MNPEeAyCMOTPEHHbIX
degepanbHbiM 3aKOHOM «O MepCcoHanbHbIX AAHHbLIX» U NPUHATLIMA B COOTBETCTBUKN C
HAM  HOPMaTMBHbIMW  MPaBOBbIMM  aKTamu, ornepartopamu,  ABMAALWMMUCA
rocygapCTBEHHbIMU WU MyHULMNANbHBIMKM OpraHaMm» 1 OonpeaensatT cofepXaHue
obpabaTbiBaeMbIX NepCcoHarnbHbIX AaHHbIX, LUenn obpaboTku nepcoHarnbHbIX AaHHbIX,
KaTeropun cyObekToB, MepcoHarbHble AaHHble KOTOPbIX oOpabaTbiBalOTCs, CPOKM UX
06paboTkn UM XpaHeHus, MOpPSOOK YHUUTOXEHUA MNepCoHanbHbIX AaHHbIX MNpu
OOCTMXKEHUM Lenen obpaboTkm mnu npu HacTynfeHUN MHbIX 3aKOHHbIX OCHOBaHWA, a
TaKke yCTaHaBNMBAOT NpoLeaypbl, HanpaseHHbIe Ha BbIIBNIEHME 1 NpeaoTBpaLleHmne
HapylweHun 3akoHogaTenbcTBa Poccunckon depepauum B cepe nepcoHanbHbIX
AaHHbIX B agMuHUcTpaumm OCKMHCKOro MyHuumMnanbHOro panoHa Wpkytckon obnactu
(nanee - onepatop).

1.2. B HaCTOALLMX MpaBunax NCMosib3yHTCA OCHOBHble MOHATUA,
onpegeneHHble B ctatbe 3 PegepanbHoro 3akoHa Ne 152-03,

2. CopepxaHue obpabaTbiBaeMbIX NepPCOHaNbHbIX AaHHbIX
2.1. TlepeyHn nepcoHanbHbIX [OaHHbIX, OOpabaTbiBaemMbix OnepaTopom,
yTBEPXXAEHbl HACTOALLUM NOCTAaHOBIEHNEM.
2.2. WVHdopmaums o nepcoHasrbHbIX aHHbIX MOXET coaepXaTbCsi:
Ha 6yMakHbIX HOCUTENSX;
Ha 9NEKTPOHHbIX HOCUTENSX;
B MHCPOPMAaLIMOHHBIX CUCTEMAX NEPCOHANbHbIX AAaHHbIX oneparTopa, nepeveHb



KOTOPbIX YTBEPXXAEH HACTOSALWMM MOCTAHOBIIEHUEM;
Ha oduumanbHOM canTe ornepaTtopa B MHPOPMALMNOHHO-TENEKOMMYHUKALIMOHHON CeTH
NHTepHeT.

2.3. OnepaTtopoMm uCNONbL3YKTCA  cregywwme  cnocobbl  06paboTku
nepcoHanbHbIX AaHHbIX:
6e3 ncnonb3oBaHUsa cpeacTs aBToMaTu3aumnm;
cMellaHHasa obpaboTka (C NpMMeHeEHNEM OO BEKTOB BbIYNCIIUTENBHON TEXHUKN)

3. Llenn o6paboTkn nepcoHanbHbIX AAaHHbIX

3.1. Uenamn o06paboTkm nepcoHanbHbIX AaHHbIX ONepaTopoM SABMSIOTCS:
OCYLLECTBMEHNE BO3MOXEHHbIX Ha onepatopa MOSIHOMOYUA B COOTBETCTBUM C
3akoHogaTenbctBoMm Poccuiickon  ®epepaunn, Wpkytckon obnactu, YctaBoMm
OcuHckoro myHuumnanbHoro parnoHa Mpkytckon obnactu;

opraHmsaumnsa yyeta MyHULMNAnNbHbIX CriyXawmx agaMmuHuctpaumm OCKMHCKOro
MYHULUMNANbHOrO panoHa, pabOTHMKOB, 3aMeLLalolmX OOSHKHOCTM CRyXalimx, He
OTHECEHHbIX K JOMMKHOCTAM MyHMUMNanbHON cnyxbbl ona obecneyeHnsa cobniogeHus
3aKkoHOAaTeNbCTBa, COAENCTBUS B TPYAOYCTPOWCTBE, OOy4eHUW, NpPOOBUKEHMU MO
cnyxbe, nonb3oBaHWs NbroTamum B COOTBETCTBMM C 3aKOHOAATENbLCTBOM B cdepe
MyHUUMnanbHon cnyx6bl B Poccunckon denepaumm n Vpkytckon obnactu, Tpyaosbim
kogekcom Poccurckon ®enepauumn, HanorosbiMm kogekcom Poccuiickon ®epepauuu.

3.2. ObpabaTtbiBaembie NepcoHanbHble JaHHble HEe OOMMKHbI ObiTb N30bITOYHBIMM
MO OTHOLUEHMIO K 3asiBNEHHBIM Liensam nx obpaboTku.

4. KaTteropum cy6 beKToB NepcoHanbHbIX AaHHbIX

4.1. Kateropum cyObekToB, NepCoHanbHble [daHHble KOTOpbIX nognexar
obpaboTke B WHGOPMALMOHHLIX CUCTEMAxX oOnepaTopa, OnpeaensaTca Uuenblo
06paboTkn nepcoHanbHbIX AaHHbIX B KaXAOW  MH(OPMAUMOHHOW  cUCTeEME
nepcoHanbHbIX AaHHbIX.

4.2. K kateropysim cybbekToB MepCoHarnbHbiX AaHHbIX onepatopa (ganee -
CyOGBLEKT NepcoHarbHbIX 4aHHbIX) OTHOCATCS:

MyHMUMNanbHble criyxawme agmuHucTpaumm OCUHCKOMO  MYHMUMNAnbHOro
panoHa paboTHUKKM, 3amellarolme LOOSMKHOCTU ChyXalwmxX, He OTHECEHHble K
OOSDKHOCTSAIM  MYHMUMMANbHOM ChAyXObl, a Takke WHble nuua, obpaTuBlimecsa K
orneparopy B Lensax TpyAoyCTPONCTBa;

rpaxgaHe, obpatmBLUMECS K OonepaTopy 3a NpeaocCTaBNEeHNEM MyHMLMNANbHbIX
(rocymapCTBEHHbIX) yCRyr.

5. Mopsapok c6opa n yTouHeHUs NnepcoHanbHbIX AaHHbIX.

5.1. C6op OOKYMEHTOB, CoAepXalLmMx NepcoHarnbHble JaHHble, OCYLLEeCTBNAETCS
nyTem ux npuobLLeHns K MaTepmanam NMYHbIX Aen CyObekToB NepcoHasribHbIX AaHHbIX
nmbo nyTemM co3gaHus, B TOM 4YUCME KONUPOBAHUSA MpeAcTaBfieHHbIX OpUIMHanoB
OOKYMEHTOB, BHECEHMS CBEOEHUN B y4YeTHble hopMbl (Ha ByMakHbIX M 3NEKTPOHHbIX
HOCUTENSAX).

5.2. YTOYHEeHne nepcoHarnbHbIX OaHHbIX NPON3BOAUTCA NyTeM OOGHOBMEHUS UK
M3MEHEHNA [aHHbIX Ha MaTepuanbHOM HOCUTENE, a €ecnnm 3TO He AonycKaeTcs
TEXHUYECKMMU OCODEHHOCTAMU MaTepuanbHOr0 HOCUTENS, - NyTeM UKCaLMM Ha TOM
Xe maTepuanbHOM HOCUTENe CBEAEHWN O BHOCUMMBbIX B HUX U3MEHEHUSX, NMMBo nyTem
N3roTOBMEHMS HOBOrO MaTrepuanbHOr0 HOCUTENS C YTOYHEHHbIMWU MNEepPCOHaNbHbIMU
OaHHbIMW.

5.3. YTOYHeHuMe nepcoHarnbHbIX AaHHbIX NPOU3BOAUTCA TOMIbKO HA OCHOBAHWUM
3aKOHHO MOfy4YeHHON B YCTAaHOBNEHHOM 3aKOHO4ATENbCTBOM Nopsiake MHpopmaumn.

5.4. CyOGbeKkT nepcoHanbHbIX AaHHbIX CBOW MNepcoHasnbHble  AaHHble
npenocTaBnsieT CamMoCTOATENbHO NMBO 4vepe3 cBoero npeacrtasutens. B cnydvasx,
NpPeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM, MEPCOHanbHble AaHHble Takke MOryT ObITb
nepefadbl onepatopy TpeTbUMU NULAMN.



5.5. O6paboTka nepcoHanbHbIX JaHHbIX OCYLLECTBNSAETCA C cornacus cybbekra
nepcoHanbHbIX aHHbIX Ha MX 06paboTKy, COCTaBfEHHOrO B MUCbMEHHOM BMAE MO
TMNOBOM opMe, YTBEPXKOEHHOMW HacToAwMM nocTaHoBneHneMm. Cornacue Ha
06paboTKy nepcoHanbHbIX AaHHbIX NOAMUCLIBAETCS CYyObEKTOM NepcoHarbHbIX AaHHbIX
cobcTBeHHOpPYYHO nmnbo ero npeacTtaBuTenem. PaBHO3Ha4HbIM  copepXalemy
COBCTBEHHOPYYHYIO MOAMUCbL CybbekTa MnepcoHanbHbIX [OaHHbIX corfacuio B
MMCbMEHHOW popme Ha OymaxHOM HoOcuTene npu3HaeTca cornacve B dopme
3NEKTPOHHOro OOKYMEHTa, MOAMMCaHHOrO B COOTBETCTBUM C dhefeparnbHbiM 3aKOHOM
3IEKTPOHHOM NOAMUCHIO.

5.6. B cnyyae, ecnu cornacme Ha 06paboTKy nepcoHanbHbIX AaHHbIX gaeTcs
npeactasutenem cybbekTa NepCcoHanbHbIX AaHHbBIX OT fvua cyGbekTa nepcoHanbHbIX
OaHHbIX, ornepaTop NpoBepseT NOSIHOMOYNA NpeacTaBUTENS.

5.7. Cornacve Ha 06paboTKy NepcoHarbHbIX OAHHbIX MOXET OblTb OTO3BaHO
cybbeKToM nepcoHanbHbIX AaHHbIX B nopsgke, npegycMoOTpeHHOM
3aKOHOOAaTESTbCTBOM.

5.8. MNpn nonydeHUn nepcoHanbHbIX [aHHbIX OT CcybbekTa nepcoHanbHbIX
AaHHbIX UK ero NpeacTaBUTENs onepaTop:

pasbsACHSET npaBa, LUenn u nopsagok obpaboTkM nepcoHanbHbIX LaHHbIX;

npeanaraeT NpefocTaBuTb cornacue Ha obpaboTKy nepcoHarbHbIX AaHHbLIX MO

TUNoBOW hopMe;

pa3bsCHAET MNOCneacTBMA OTKasa npedocTaBuUTb MepCcoHasibHble [aHHble,

nepegaya KOTOPbIX B COOTBETCTBMM C 3aKOHOLATENbCTBOM  SIBMSIETCA

obs13aTenbHON.

5.9. llepevyeHb [OOMKHOCTEM MYHULUMNASBbHBLIX CrAYXalWmMX agMUHUCTpaLnm
OCMHCKOro  MyHMUMNAnNbHOrO  panoHa, paboTHWKOB, 3amellatolmx  OOSDKHOCTU
CNnyXalumx, He OTHECEHHbIX K AOSMKHOCTAM MYyHUUMNanbHOW Ccnyxbbl, 3amelleHue
KOTOpPbIX MpeaycMmaTpmBaeT ocyliecTBrieHme obpaboTkm nepcoHanbHbIX AaHHbIX MO0
OCyLLEeCTBMNEHNe [OCTyrna K MNepcoHarnbHbIM AaHHbIM, YTBEPXAEH HACTOALWMUM
NoCTaHOBIMEHWEM (Janee - yrorHOMOYEHHbIE NuLa).

5.10. YnonHoMo4eHHble nuua nognucbiBaldT 00A3aTenbCcTBO O cobnoaeHumn
KOH(PpMOEeHUManbHOCTU MepcoHanbHblIX AaHHbIX, @ B Cry4ae pacTOpPXEHUS C HUMMU
TPYAOBbIX KOHTPAKTOB — O MpekpalieHn obpaboTkM NepcoHarnbHbIX AaHHbIX, CTaBLUMX
N3BECTHLIMWN UM B CBSI3M C UCMONTHEHNEM OOIMKHOCTHbLIX 06A3aHHOCTEN.

6. Mopsapok ncnonb3oBaHUA U XpaHEHUS NePCOHaNbHbIX AAHHbIX

6.1. O6wmnn CpOK MCMNONb30BaHNA MEPCOHArNbHbIX [aHHbIX OnpeaenseTcs
nepuogoM BpPEMEHW, B TeYeHMe KOTOpPOro onepaTop OCYLWeCTBNAeT LencTBUus
(onepaumn) B OTHOLUEHMM NEPCOHanbHbIX OAHHbIX, OOYCNOBMEHHbIE 3asABEHHbIMU
uenamMm nx obpaboTku.

6.2. Ncnonb3oBaHne nepcoHanbHbIX AaHHbIX OCYLLEeCTBNAETCS C MOMEHTa WX
Nnonly4eHunsi onepaTopom 1 NpekpaLlaeTcs:

no AOCTUXEHMM Lenen 06paboTkm nepcoHanbHbIX AaHHbIX;

B CBSI3W C OTCYTCTBMEM HEOOXOAMMOCTU B AOCTMXKEHUW 3apaHee 3asiBMEHHbIX

uenen o6paboTkn NepcoHanbHbIX AaHHbIX.

6.3. Wcnonb3oBaHwe  nepcoHanbHbIX  [OaHHbIX  OCYLUECTBIISETCH npu
cobnogeHnn npvHUMna pasgenbHOCTU nx ob6paboTku.

6.4. lNepcoHanbHble AaHHble Npu KX obpaboTke o0bocobnaTcs OT WHOM
MHOpMauuKn, B YaCTHOCTU NyTeM PMKCauUn UX B OTAENbHbIX pannax, Ha oTAenbHbIX
MaTepuanbHbIX HOCUTENSX.

6.5. He ponyckaetca ukcaumsa Ha OOHOM MaTepuarbHOM HocuTene
nepcoHanbHbIX AaHHbIX, Lenim 06paboTkn KOTOPbLIX 3aBE€A0MO HE COBMECTUMBI.

6.6. lepcoHanbHble [AaHHble MOryT XpaHUTbCA Ha OyMaxHbIX (M WHbIX
MaTepuanbHbIX) HOCUTENAX U (MNM) B ONEKTPOHHOM BuAE LEHTPanu3oBaHHO unv B



COOTBETCTBYWOLUMX  CTPYKTYPHbIX noapasgeneHnax agmuvHucTpaumm  OCHHCKOro
MYHULMNAbHOro panoHa.

6.7. XpaHeHue nepcoHanbHbIX [JaHHbIX OcyllecTBnseTrca B  opwme,
nossonsowen onpenenntb cybbekta nepcoHanbHbIX AaHHbIX, HE OOMbLUE, YeM 3TOro
TpebyoT uenun o6paboTkn nepcoHasnbHbIX AaHHbIX, €CNM MHOW CPOK XpaHEHUS
nepcoHanbHbIX JaHHbIX HE YCTaHOBIEH heaepanbHbiM 3aKOHOM, JOrOBOPOM, CTOPOHOW
KOTOpOro, BblrogonpuobpeTtaTenemM unm nopyyvnTenieM rno KOTopoMy ABMASIETCH CyObeKT
nepcoHanbHbIX JaHHbIX.

6.8. Cpokn XxpaHeHuss MepcoHarnbHbIX [OaHHbIX (MaTepuanbHbIX HOCUTENen)
yCTaHaBnMBalTCA B  COOTBETCTBMM C  HOMEHKNATypouW [[en  CTPYKTYPHOro
nogpasgeneHus agmuHuctTpaumm OCMHCKOro MyHULMNAarbHOro panoHa.

6.9. [okymeHTaums, Bxogswas B COCTaB JMYHbIX [gen  cybbekToB
nepcoHanbHbIX AaHHbIX XpPaHATCA B LWKadax, B cendax B KabuHeTax CTPYKTYPHbIX
nogpasgeneHnn agmuHucTpaumm  OCKMHCKOrO  MyHMUMNANbHOrO panoHa wnm B
3anMpaemMoM apxvMBHOM nomelleHnn. Jlnuo, OTBETCTBEHHOE 3a BedeHVWe apXxuBa,
Ha3Ha4aeTcs onepaTopoM.

7. YHUUYTOXEHME NepCoHanNbHbIX AaHHbIX

7.1. B cnyyae goctuxeHuna uenen obpaboTkm nepcoHanbHbIX AaHHbIX (yTpaThbl
HeobxooMMOCTM B UMX [JOCTMXKEHUM) onepaTop 006s13aH npekpatntb 06paboTky
NepcoHanbHbIX AaHHbIX W YHUMTOXUTb NGO  06e3nmynTb  COOTBETCTBYIOLLMNE
nepcoHasnbHble AaHHble B CPOK, He npeBbiwawowmin 30 kaneHgapHbIX OHeW € AaTbl
OOCTMXKEHUN Lenen obpaboTkM nepcoHanbHbIX AaHHbIX (YTpaTbl HEOOXOOMMOCTU B UX
OOCTXKEHUN).

7.2. lNepcoHanbHble AaHHble He yHuyTOoXaKwTCca (He obesnuuuBaloTcd) B
cny4vasix, ecnu:

AOroBOpoOM, COrfalleHMeM CTOPOHOW KOTOPOro, Bbirogonpuobpertatenem unm
nopyymTenem ABNSETCHA CyObEKT NepCoHanbHbIX AaHHbIX, TPEe4YCMOTPEH MHOW NOPAOOK
06paboTkn nepcoHanbHbIX AAaHHbIX;

3aKOHO4ATENbCTBOM YCTAHOBIIEHbI CPOKN 06A3aTENbHOr0 apXUBHOMO XpaHEHWUs
MaTepuanbHbIX HOCUTENEN NEPCOHarbHbIX AaHHbIX;

B MHbIX Cny4asax, NpsiMo NpeayCcMOTPEHHbIX 3aKOHO4ATENTbCTBOM.

7.3. YHNYTOXEHME YacTU MepcoHasribHbIX [OaHHbIX, €Cnn 3TO [J0oMnycKaeTcs
mMaTepuanbHbiM HOCUTENEeM, MPOM3BOAUTCS CNOCOOOM, MCKMOYaKLWUM AanbHENLYo
006paboTKy 3TUX MEePCOHarbHbIX AAHHbIX C COXPAHEHMEM BO3MOXHOCTU 00paboTkm
WHbIX NEPCOHanbHbIX AaHHbIX, 3aOUKCMPOBAHHbIX Ha MaTepuanbHOM HocuTene.

7.4. 7.4. B cnyyae BbIsIBNeHUS HeOOCTOBEPHOCTUM MepCOHasbHbIX [OaHHbIX,
HenpaBOMEPHOCTU AENCTBUW C MNepcoHarnbHbIMU OaHHbIMW OnepaTop OcyLlecTBnseT
6GrnoKMpoBaHME yKasaHHbIX NEPCOHaNbHbIX AAHHbIX U B CPOK, HE MPEBbILLAKLLNA NATY
paboynx gHeW C AaTbl TAKOro BbIABMEHMWS, YCTPAHSAET AONYLLEHHbIE HAPYLLEHMS.

7.5. B cnyyae nogteepxaeHus dakrta HeLOCTOBEPHOCTU MNepCoHarbHbIX
AaHHbIX onepaTop YTOYHSAET nepCcoHarnbHble AaHHble U CHMMAaeT C HMX BrokupoBaHue
Ha OCHOBaHUWN JOKYMEHTOB, NPeACTaBEHHbIX:

cy6beKTOM NepCoHarbHbIX AaHHbIX (Er0 NpeacTaBUTENEM);

YNONTHOMOYEHHbBIM OpraHoOM MO 3awuTe NpaB CyObEKTOB NepCOHarnbHbIX AAHHbIX;

WHBIMW NULAMK, B COOTBETCTBUMN C 3aKOHOAATENBCTBOM.

7.6. B cnyyae HEBO3MOXHOCTU YCTPaHEHUA [OOMyWeEeHHbIX HapyLleHUn
onepaTop B CpPOK, He npeBblalWmMin aecatn paboumx OHen C [aTtbl BbISBNEHUA
HenNpaBOMEPHOCTU AENCTBUI C NEePCOHaNbHbIMU SaHHBIMW, YHNYTOXaeT NepCcoHarbHble
AaHHbIe.

7.7. O6 ycTpaHeHUN [OOMNYyWEHHbIX HapylweHuAn unnm 06  YHUYTOXEHWUN
nepcoHanbHbIX AaHHbIX OnepaTop yBeAOMMsieT CybbekTa nepCoHanbHbIX AaHHbIX (ero
npeacraButens) wu (Mnu) YNONMHOMOYEHHbLIA OpraH no 3awuTe npaB CyObekToB



nepcoHanbHbIX OaHHbIX B CPOK, HE MpeBblaKWmMi gecatn paboymx OHEW C aaTthl
yCTpaHEHUs1 AONYLLEHHbIX HAPYLLUEHU UITN YHUUYTOXEHUS NEPCOHAanbHbIX AaHHbIX.

7.8. B cnyyae oT3biBa CyOBLEKTOM MEPCOHAasbHbIX AaHHbIX Ccornacus Ha
006paboTKy CBOMX MepcoHarnbHbIX [OaHHbIX onepaTop npekpawaet obpaboTky
nepcoHanbHbIX AaHHbIX U B ClyyYae, eCnn COXpaHeHue NepcoHanbHbIX AaHHbIX Gonee
He Tpebyetca pnOna uenen o06pabOTKM MEepPCOHanNbHbIX AaHHbIX, YHUYTOXaeT
nepcoHanbHble OaHHble B CPOK, HE MpPEeBbIAWNN TpuauaTtu paboymx gHen c aaTtbl
NOCTYNSIEHNS yKa3aHHOro OT3blBa, €CNIM MHOE HE NPeayCMOTPEHO 3aKOHO4ATENLCTBOM.

7.9. YHUYTOXEHME [OOKYMEHTOB, CcoAepXalmx nepcoHanbHble AaHHble,
yTpaTMBLLUMX CBOE MPaKTU4YECKOEe 3HAYEHWE M He Mnoanexalux apXMBHOMY XPaHEHWo
NPOM3BOAMTCHA Ha OCHOBAHUWN aKTa YHUYTOXEHMS NEPCOHAarbHbIX AAaHHbIX.

8. 06513aHHOCTM YNOSTHOMOYEHHbIX NUL, NP 06paboTke NepCcCoHanbHbIX AAHHbIX

8.1. YnonHomMmo4eHHble nuua obs3aHbl:

3HaTb M BbINONMHATL TpeboBaHUA 3akoHodaTenbcTBa B obnactu obecneveHus
3alWnTbl NepCoHanbHbIX AaHHbIX, HAacToAwwmX MNpasun;

XpaHUTb B TanWHe W3BECTHblE MM MNepCOHarnbHble OaHHble, MHOPMUPOBATL O
hakTax HapylweHus nopsgka obpalleHus ¢ nepcoHanbHbIMU AAHHBIMW, O MOMbITKaX
HECaHKLMOHNPOBAHHOIO JOCTYNA K HUM;

cobntogaTb NpaBunia UCNosib30BaHMSA NePCOHanbHbIX AaHHbIX, NMOPSAOK UX yYeTa
N XPaHEHWNH, NCKNMIOYUTb JOCTYN K HUM MOCTOPOHHUX fNLL;

obpabaTbiBaTb TOMBKO Te NepcoHarnbHble JaHHble, K KOTOPbIM NOSTyYeH AOCTyn B
CUMy UCMOSMHEHNS cnyxebHbIx 06s13aHHOCTEN.

8.2. Tpu o6paboTke nepcoHarnbHbIX [AaHHbIX YNOSIHOMOYEHHbIM JiMUaMm
3anpeLlaeTcs:

Ncnonb30BaThb CBEAEHUS, CoAepXallme nepcoHarnbHble AaHHble, B HECIYXXeOHbIX
uensx, a Takke B CryXebHbIX Uensax - npyv BeAEHWW NeperoBopoB MO TenedOHHOM
CeTu, B OTKPbITON Nepenncke, CTaTbsX U BbICTYMMNEHUSX;

nepefaBatb MEPCOHarnbHble [daHHble MO He3aWMWeEeHHbIM KaHanam CBA3N
(Tenetann, akcumumnbHass CBs3b, JfEKTPOHHAA noyTta) 6e3  MCnonb3oBaHUSA
cepTUdULMpPOBaHHbIX CpeaCcTB Kpuntorpaduyeckon 3awmnTbl MHoOpMaLmm;

CHMMaTb KOMUW C OOKYMEHTOB M APYrnx HocuTenen nHdopmMaumm, cogepxaiimnx
nepcoHanbHble AaHHble, UMW NPOU3BOAUTL BbIMUCKA M3 HUX, @ PaBHO MCMNONb30OBaTb
pasnuyHble TeXHUYeckue cpeacTtsa (BMAEO- M 3BYKO3aNUChbIBaOLLYyO annapaTypy) ans
douKkcauumn ceefeHunm, coaepXkallmx nepcoHasnbHble 4aHHbIE;

BbINOSIHATL Ha AOMY paboTbl, CBSI3aHHblE C MCMOMb30BAHWEM MNEepPCOHamNbHbIX
OaHHbIX, BbIHOCUTb [OOKYMEHTbl W Apyrne HocuTenn uHdopmMauuu, coaepxaiwime
nepcoHanbHble AaHHble, U3 MecTa UX XPaHEHWS.

9. lNpaBa 1 06A3aHHOCTU CyObEKTa NEepPCOHaNbHbIX AaHHbIX MpaBa u

0653aHHOCTU CyObeKTa NepcoHanbHbIX AaHHbIX

9.1. 3akpenneHue npas cybbekTa nepCcoHanbHbIX OaHHbIX,
pernameHTUpylowmx 3alWuTty ero nepcoHanbHblX  OaHHbIX, obecneynBaet
COXPaHHOCTb MOTHOW U TOMHOMW MH(POPMaLIN O HEM.

9.2. CybbeKkT nepcoHanbHbIX [AaHHbIX WMeeT MnpaBO Ha MonyvyeHve
nHpopmauun, kKacawuenca obpaboTkm ero nepcoHasnbHbIX AaHHbIX, B TOM 4ucne
cogepXaLlueun:

noagTeepxaeHne gakta o06paboTkn NepcoHanbHbIX AAHHbIX;
NpaBOBble OCHOBaHUSA U Lenv 06paboTkn nepcoHarbHbIX AaHHbIX;

uenM wn npuUMeEHsiIeMble oOnepaTopoM crnocobbl 00paboTkMm nepcoHanbHbIX
OaHHbIX;

HanMeHOBaHME U MECTO HaxOXOeHus onepaTopa, CBeAeHMS O Nuuax, KoTopble
MMEeIT AOCTYyNn K MepCoHanbHbIM [aHHbIM WM KOTOPbIM MOryT ObITb pPacKpbIThbl



nepcoHasnbHble JaHHble Ha OCHOBaHMM [OroBopa C OnNepaTtopoM WM Ha OCHOBaHWUW
denepanbHOro 3aKoHa;

obpabaTbiBaeMble nepcoHanbHble AaHHbIE, OTHOCALLMECS K COOTBETCTBYIOLLEMY
CyOBLEKTY MepCoHanbHbIX AaHHbIX, WUCTOYHMK WX MOSyYEeHUsl, €CfiM MHOW MOpPSAoK
npeacraBneHns Taknmx AaHHbIX He NpeaycMoTpeH deaeparibHbIM 3aKOHOM,;

CpPOKM 06paboTkM NepcoHarbHbIX AaHHbBIX, B TOM YMCIE CPOKN UX XPaHEHUS;

MOPSIAOK  OCYLLECTBNEHUA  CyObEeKTOM  MNepcoHanbHbIX  OaHHbIX  Mpas,
npeaycMOTPEHHbIX dhefepanbHbIM 3aKOHOM;

nHpopmauunio 06 OCyLLECTBNIEHHON UNM O NpeanofiaraemMon TpaHCrpaHUYHOM
nepefaye gaHHbIX;

HauMeHoBaHWe unNn  amMunumo, UMs, OT4eCTBO M agpec  nuua,
ocyLecTBnALero o6paboTky nepcoHanbHbIX AaHHbIX;

WHble CBeeHNd, NpegyCMOTPEHHbIE hefepanbHbIMU 3aKOHaMU.

9.3. [paBo cybbekTa nepcoHanbHbIX JAaHHbIX Ha AOCTYMN K ero nepcoHanbHbIM
AaHHbIM OrpaHM4YMBaETCs B COOTBETCTBMU C YacTbio 8 ctatbn 14 GenepanbHOro 3akoHa
Ne 152-03.

9.4. CybGbekT nepcoHanbHbIX AaHHbIX BnpaBe TpeboBaTb OT onepartopa
YTOYHEHUS ero NepcoHarnbHbIX AaHHbIX, UX BITOKMPOBAHUS UIU YHUMTOXEHUS B Cryyae,
€Cnn nepcoHasnbHble [aHHble SABMASKOTCA HEMOSfHbIMW, YCTapeBLUMMMU, HETOYHbIMWU,
HE3aKOHHO MOMYYEHHbIMU UNN HE ABNAKTCSA HEeoOBXoOMMbIMM ONs 3asBMIEHHOW Lenn
06paboTkn, a Takke NpUHMMaTb NPeayCMOTPEHHbIE 3aKOHOM Mepbl NO 3aluTe CBOUX
npas.

9.5. CBeneHuns, ykasaHHble B NyHKTe 3 HacTtodAwmx [lpaBun, AOMKHbI ObiTb
npenocTaBneHbl CyObLEeKTY MepcoHarnbHbIX OaHHbIX B LOCTYNHOM (hopme, N B HUX He
OOSDKHbI COAepXXaTbCsl MepCoHanbHble AaHHble, OTHOCALWMECA K ApYyruM cybbekTam
NepcoHanbHbIX [[aHHbIX, 3a WCKIIIOYEHMEM ClyyaeB, €CMM UMEIKTCA 3aKOHHble
OCHOBaHUA A5 PacKpbITUS TakUX NEPCOHanNbHbIX AHHbIX.

9.6. Ecnn cybbekT nepcoHanbHbiX AaHHbIX CYATAEeT, YTO onepaTop
ocyulecTBnaetT o6paboTKy ero nepcoHanbHbIX AaHHbIX C HapyleHuem TpeboBaHun
depnepanbHoro 3akoHa Ne 152-®3 wnu umHbIM 0bOpas3omM HapywaeT ero npasa u
cBobOabl, CyOBLEKT nepcoHanbHbIX [OaHHbIX BrnpaBe obxanosaTb AEUCTBUS WK
Ge3gencteme onepatopa B YMNOSIHOMOYEHHOM OpraHe Mo 3awmte npaB CyObekToB
nepcoHanbHbIX AaHHbIX UK B cygebHoM nopsiake.

9.7. CybbeKkT nepcoHanbHbIX AaHHbIX MMEET NpaBO Ha 3aluTy CBOMX MpaB U
3aKOHHbIX MHTEPECOB, B TOM 4YMCRe Ha BO3MeLleHne YObITKOB M (MNn) KOMMAEHCcauuto
MOpanbHOro Bpeaa B cyaebHOM nopsiake.

9.8. CybbekT nepcoHarnbHbIX AaHHbIX 06A3aH:

nepegaBsatb OnepaTtopy  KOMMMEKC  AOCTOBEPHbIX, AOKYMEHTUPOBAHHbLIX
NnepcoHarnbHbIX  OaHHbIX, COCTaB KOTOPbIX YCTaAHOBIIEH 3aKOHO4ATenbCTBOM,;
CBOEBPEMEHHO coobLaTb onepaTopy 06 M3MEHEHUN CBOMX NEPCOHANbHbIX LaHHbIX.

9.9. B uensax 3awWwuTbl YaCTHOW XWU3HWU, NIUYHON N CEMENHOW TanHbl CyObekTbl
nepcoHanbHbIX OaHHbIX HEe [OSMKHblI OTKa3blBaTbCA OT CBOEro npaBa Ha obpaboTky
NnepcoHarnbHbIX [aHHbIX TOMbKO C WX COrfnacus, MOCKOSIbKYy 3TO MOXET MOoBeYb
NPUYNHEHNE MOpPasibHOro, MaTepuanbHOro Bpeaa.

10. OTBeTCTBEHHOCTb YNOSIHOMO4YEHHbIX UL

10.1. YNONHOMOYEHHblE nuua, BWHOBHblE B HapyweHun TpeboBaHUN
3aKoHoAaTeNnbCTBa O 3aliuTe NepcoHanbHbIX AaHHbIX, B TOM 4ucrie AonycTuelive
pasrralleHune nepcoHarbHbIX AaHHbIX, HECYT NEPCOHANbHYIO MPaXK4aHCKYH0, YrONIOBHYIO,
aAMWHNCTPATUBHY!IO, ANCUMNIIMHAPHYHO n NHYIO, npegyCcMOTPEHHYIO
3aKoHOAATENbCTBOM, OTBETCTBEHHOCTb.

10.2. Tekywmin KOHTPONb 3a cobnogeHnem TpeboBaHU 3akoHOL4ATENBLCTBA MPU
0b6paboTke nepcoHanbHbIX AaHHbIX OCYLLECTBISIETCA onepaTtopom nyTeM NpoBeLeHUs



NPOBEPOK MO COGMNIOAEHNIO W UCMOJNTHEHUIO 3aKoHOAATENbCTBA O MNEPCOHArbHbIX
AaHHbIX.

10.3. [llpoBepku BbINONHEHMA TpeboBaHWM 3akoHoAaTenbcTBa nNpu obpaboTke
NepcoHanbHbIX AaHHbIX MPOBOASITCA B COOTBETCTBMM C MpaBUIlaMn OCYLLECTBIEHMS
BHYTPEHHEro KOHTPOIISi COOTBETCTBUSI 06paboTkM NepcoHarnbHbIX AaHHbIX TpeboBaHMAM
K 3aLLMTe NepcoHasnbHbIX A4aHHbIX.



[IpunoxeHue 2

K IIOCTaHOBJIEHUIO
AnvyHMCTPauumM OCHMHCKOTO
MYyHMLMIIAJIEHOTO paloHa
oT Ne

NMPABUJTIA PACCMOTPEHUA 3AMNMPOCOB 5
CYBBbEKTOB NEPCOHAJIbHbIX AAHHbLIX UITU UX NPEACTABUTEJIEN

1. O6wume nonoxeHus

1.1. Hactoawme [lpaBuna paspaboTtaHbl B cooTBeTCTBUM C PegepanbHbIM
3akoHoM oT 27 uiona 2006 roga Ne 152-0®3 «O nepcoHanbHbIX OaHHbIX» (Qanee -
depnepanbHbin 3akoH Ne 152-03), denepanbHbiM 3akoHoM OT 2 masa 2006 roga Ne 59-
®3 «O nopsgke paccmoTpeHuss obpaweHun rpaxagaH Poccuiickon depepaummy,
noctaHoBneHnem [paButenbctBa Poccuinckon depepaumm ot 21 mapta 2012 roga
Ne211 «O6 yTBep>XAeHUN NepeyHs Mep, HanpaBrieHHbIX Ha obecneyeHne BbINONTHEHNS
obs13aHHOCTEN, NPpenyCMOTPeHHbIX PefeparnbHbiM 3akoHOM «O nepcoHarnbHbIX JaHHbIX
MW MPUHATBIMW B COOTBETCTBMM C HMM HOPMaTUBHbIMM MNPABOBbIMU  aKTaMu,
oneparopamu, ABNAOLWMMUCA rOCYyAapCTBEHHLIMU U MYHULUMNANBbHLIMU OpraHamuy» u
onpenensitoT Nopagok opraHnsaumm paboTtbl MO NpuemMy, permcTpauumn n pacCMOTPEHUIO
NOCTYNMBLUMX B aamMuHucTpaumio OCKMHCKOrO MyHMUMNanbHOro pawnoHa (panee -
onepaTop) 3anpocoB CYOBLEKTOB MepCOHasNbHbIX OAHHbIX WAW WX MNpeacTtaBuTenen
(nanee - 3anpochbl).

1.2. Uenbo Hactoswmx [lpaBun aBnsetca ynopsgoydeHue  OeNCTBUN
COTPYAHMKOB ornepartopa npu obpatleHnn nmdo npu NonyyvyeHnun 3anpocos.

2. Mpuem, peructpauyma n paccMoTpeHue 3anpocoB

2.1. CBepgeHus, kacawowmeca ob6paboTkm nepcoHanbHbIX AaHHbIX CcybbekTa
nepcoHanbHbIX AaHHbIX, NPeaoCTaBNATCS OnepaTopoM CyOBLEKTY nepcoHanbHbIX
AaHHbIX WM ero npeacTaBuTento npu obpaweHun nnbo npu nonyyveHun 3anpoca
cybbekTa nepcoHarnbHbIX 4aHHbIX UK ero NpeacTaBUTENS.

2.2. 3anpoc MoXeT 6bITb NoAaH O4HUM M3 cnegyowmx cnocobos:

NNYHO; MMCbMEHHO;

C UCNONb3oBaHMEM CPeAcTB (PaKCUMUIBbHOW CBA3N UMW 3NIEKTPOHHOM CBSA3U, B
TOM 4ducrne 4epes oduumanbHbIM  canT onepatopa B MHGOPMaUMOHHO-
TenekoMMYyHUKaLMOHHON ceTn « IHTepHeT».

2.3. WHdopmaums o6 onepartope, BknoYas uHpopmaumo O MecTe ero
HaxoXxaeHus, rpaduke paboTbl, KOHTaKTHbIX TenegoHax, a Takke O nopsgke
06paboTKn NepcoHanbHbIX AaHHbIX pasMeLlaeTcs:

Ha cTeHAax, PpacnofioXXEHHbIX B MOMELLEHMUSIX, 3aHUMaeMbIX OrnepaTopomM;

Ha odmuymanbHOM canTe onepaTopa B MHPOPMALMOHHO-
TenekoMMYyHUKaLMOHHON ceTn «IHTepHeT».

2.4. lNpuem cCyObEKTOB MepcoHanbHbIX [AaHHbIX WAWM WX NpeacTaBuUTeENen
BeJeTCcs COoTpygHMKaMu ornepatopa, OTBETCTBEHHbIMW 3a NpUeM U pernctpauuio
obpalleHnin B COOTBETCTBUM C rpacdmnkom npuema.

2.5. Npn npueme CybGBLEKT NepcoHanbHbIX AaHHbIX UMM €ero npeacraBuTeNb
npeaobsaBnseTr OOKYMEHT, YOOCTOBEPAIOWMNA €ero SfWYHOCTb, a Takke [LOKYMEHT,
noaTBeEpXKA4awLWmMn  NOSIHOMOYNS npeacrasutena (B cnydae  obpaweHus
npeacraBuTens).

2.6. CopepxaHue ycTHOro obpallieHms 3aHOCUTCA B KAPTOYKY JIMYHOrO npuema.



B cnyyae ecnu usnoxeHHole B YCTHOM oOOpaweHun ¢aktbl n obcToaTenbcTBa
ABMAKTCA 04EBUOHLIMU U He TPebyrT JONOMHUTENBHON NPOBEPKM, OTBET C cornacus
cybbekTa nepcoHarnbHbIX AaHHbIX WX ero npeacraBuTens MOXET ObiTb AaH YCTHO B
Xo4e JNIMYHOro npuema, O YeM fJernaeTcs 3anncCb B KapToOyke NUYHOro npuema. B
OCTanbHbIX ClnyyYyasx AaeTcs MNUCbMEHHbIN OTBET MO CYLEeCTBY MNOCTaBfIEHHbIX B
obpalyeHnn Bonpocos.

2.7. B TOoMm cniyyae, korga npy fIMMHOM NpyeMe CyOBbEeKT nepcoHarbHbIX AaHHbIX
UM ero NpeactaBuTENb U3BABWUI XKenaHue MNonyYntb OTBET B NMUCbMEHHOW hopme,
COTPYOHWK onepatopa, OTBETCTBEHHbI 3a NpueM U perncrpaumio obpalleHun,
npegnaraet oopMUTb NMUCbMEHHBIA 3anpoc U coobLlaeT eMy O Cpokax, B TedYeHue
KOTOpbIX onepatop o6s3aH [aTb OTBET Ha TakoOW 3anpoc B COOTBETCTBUM C
denepanbHbIM 3aKOHOM.

2.8. B cny4yae, ecnu B obpalleHnm cogepXaTcsa BONpOChl, peLleHne KOTopbIX He
BXOOMT B KOMMETEHUMIO onepaTtopa, CyObeKkTy nepCoHanbHbIX AaHHbIX WKW ero
NpeacTaBUTENIO OaeTCa pa3bACHEHWe, Kyda W B KakoM nopsgke emy cnegyet
obpaTtuTtbces.

2.9. 3anpocbl perucTpupyroTcss B [AeHb MX MOCTYNSIeHUs K orepatopy B
XKypHane y4eTa obpalieHnin cybbeKToB NepCoHanbHbIX AaHHbIX.

2.10. OHem ob6palieHns cuMTaeTca parta perucrpauum 3anpoca cybbekTa
nepcoHanbHbIX AaHHbIX UMW ero npeacTtaBuTend.

211. 3anpoc [JorkeH cogepxaTb  HOMEp  OCHOBHOIO  JOKYMEHTa,
YyAOCTOBEPSIOLLEr0  JIMYHOCTb  CyObekTa nepcoHanbHbIX  [aHHbIX WM €ero
npeacTaBuTens, CBeAeHWs O AaTe BblAavy yKasaHHOro JOKYMEHTa M BblAaBLUEM €ro
opraHe, cBedeHud, noaTeBepxgarwme ydactme cybbekta nepcoHanbHbIX AaHHbIX B
OTHOLLEHMSIX C onepaTopoM (HOMep AOroBopa, AaTa 3akniovyeHus LOroBopa, YCroBHOE
cnosecHoe 0603HavyeHne u (Unn) MHble cBefeHus), NMbo ceedeHns MHbiM obpasom
noaTeepxaatowime ¢akt o0bpaboTkM nepcoHanbHbiX AaHHbIX ONepaTopoM, MOAMUCH
cybbekTa nepcoHanbHbIX AaHHbIX WM ero npeacraBuTens. 3anpoc MoXeT ObiTb
HanpaeneH B (bopMe 3NEeKTPOHHOro AOKYMEHTa M NOANMCAaH 3NEKTPOHHOM NOAMNUCHIO B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuickon egepaunn.

2.12. PaccmoTpeHne 3anpocoB CyOBLEKTOB MEepPCOHanbHbIX AaHHbIX WAW UX
npeacraBUTENEn OCYLLECTBIISETCA COTPYyAHMKaMKU onepartopa, OTBETCTBEHHLIMU 3a UX
pacCMOTpeHNe UM NOAroTOBKY OTBETOB (danee - YNOSIHOMOYEHHbIE COTPYAHWKM
oneparopa).

Mpu paccmoTpeHnmn 3anpocos obecnevnBaeTcs:

00BbEKTMBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PACCMOTPEHUS 3anpoca;

NPUHATME Mep, HanpaBfieHHbIX HA BOCCTAHOBMEHNE UMM 3aLUUTY HaPYLUEHHbIX

npas, cBOOOA U 3aKOHHbIX MHTEPECOB CYyOBHLEKTOB NEPCOHAsbHbIX AaHHbIX;

HanpaBneHne NMCbMEHHbIX OTBETOB MO CYLLECTBY 3anpoca.

2.13. 3anpoc npouuTbiBaeTCsi, MNpPOBEPSIETCA Ha MNOBTOPHOCTb, MNpu
HeobXo4MMOCTI CBEPSAETCHA C HAaXOAALWENCS B apxuBe NpeablayLien Nnepenmckon.

2.14. OnepaTop oTKasblBaeT CyObLEKTY NepCOHasbHbIX AaHHbIX B BbIMOHEHUN
MOBTOPHOrO 3anpoca, He COOTBETCTBYHOLLErO YCIOBUAM, NPEeAyCMOTPEHHbLIM YacTamn 4
n 5 cratbn 14 depepanbHoro 3akoHa Ne 152-d3. Takom oTka3 OomkeH ObITb
MOTUBMPOBAHHbIM.

2.15. OnepaTop 065s3aH CoOOWMNTL CYyOBLEKTY MepCcOHanbHbIX AAHHbLIX UMK ero
npeacTaBUTENto MHAOPMAaLMIO O HanMyYuMU MEePCOHarnbHbIX AAHHbIX, OTHOCALUMXCH K
COOTBETCTBYIOLLEMY CyOBLEKTY MNEepCcoHarnbHbIX [aHHbIX, a Takke npenoCcTaBUTb
BO3MOXHOCTb O3HaKOMIIEHMS C 3TMMW MNEepPCOHanbHbIMW AaHHbIMKM Npu obpalleHun
cybbekTa nepcoHanbHbiX AdaHHbIX WKW €ero npeactaBuTenss B TeYeHue [Oecatu
KaneHaapHblXx OHeW C¢ gaTbl obpalwieHus cybbekTa nepcoHanbHbIX AaHHbIX UM €ro
npegcraBuTens.



216. B cnyyae oTkasza B npegocTaBfeHUM WHGOPMaUUM O  HanmMyuu
nepcoHanbHbIX AaHHbIX O COOTBETCTBYIOLLEM CyOBLEKTE MepCOHanbHbIX AAHHbIX WN
nepcoHanbHbIX AaHHbIX CYOBbEKTY NepCOHarbHbIX AaHHbLIX UKW €ro NpeacTaBuUTENO Npu
nx obpallieHnn nnMbo npu nonyvYeHnn s3anpoca CydbekTa NepcoHarnbHbIX OaHHbIX UK
ero npeacraBUTENd COTPYOHWKM onepaTopa 00si3aHbl AaTb B NUCbMEHHOW hopme
MOTMBMPOBAaHHbLIA OTBET, COAEPXaLUM CCbINIKy Ha nonoxeHue 4vactm 8 cratbu 14
depepanbHoro 3akoHa Ne 152-®3 wunu mnHoro henepanbHOro 3akoHa, ABNSALLEECs
OCHOBaHWEM AJ151 TaKoro 0Tkasa, B CPOK, He NpeBbILLaoLWnin cemmn paboumx gHen co aHA
obpaLleHunsa cybbekTa nepCoHanbHbIX AaHHbBIX UMW ero NpeacTaBUTEnNs.

2.17. OnepaTtop 0b43aH npeaocTaBUTb ©6e3B03mMe3agHO cybobekTy
NepcoHanbHbIX AaHHbIX WM ero MNpeacTaBuUTEN0 BO3MOXHOCTb O3HAKOMITEHUS C
nepcoHanbHbIMU aHHBbIMW, OTHOCALLMMUCA K 9TOMY CYOBHEKTY NepCOHaribHbIX AaHHbIX.

2.18. 3anpoc cuuMTaeTca  UCMNOSIHEHHbIM, €CfM  PacCMOTPEHbl  BCe
NOCTaBfeHHbleE B HEM BOMPOCLI, MPUHATbBI Heobxoaumble Mepbl W AaHbl
ncyepnbliBaloLLe OTBETDI.

3. KoHTponb 3a cobnroaeHnemM nopsiaka paccMOTpPeHUs 3anpocoB CyObLEKTOB
NnepcoHanbHbIX AAaHHbIX UMK UX NpeacTaBUTenen

3.1. OnepaTtop OCyLLEeCTBNASET KOHTPONb 3a COOMAEHWEM YCTaHOBIIEHHOMO
3aKoHOOaTeNbCTBOM U HacTosAwmMMK NMpasmnamn nopsiika pacCMOTPEHUS 3arnpocCcoB.

3.2. HapylweHune ycTaHOBIEHHOrO NOpsiika PacCMOTPEHNSA 3arpoCOB BrieYeT B
OTHOLUEHUM BWHOBHbLIX COTPYAHWMKOB oOrnepaTtopa OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.



[IpunoxeHue 3

K IIOCTaHOBJIEHMUIO
ApvyHMCTPpaumm OCHMHCKOTO
MYHMIIMIIAJIBHOT'O paloHa
oT Ne

NMPABUNA
OCYLUECTBNEHUA BHYTPEHHEIO KOHTPOJIA COOTBETCTBUA OBPABOTKU
NEPCOHAJIbHbIX JAHHbIX TPEBOBAHUAM K 3ALLUTE NEPCOHAJIbHbIX
AAHHbIX, YCTAHOBJIEHHbIM ®EQEPAJIbHbIM 3AKOHOM OT 27.07.2006 Ne152-
®3 «O NEPCOHAJIbHbLIX OAHHbIX», MIPUHATBIMUA B COOTBETCTBUU C HUM
HOPMATUBHbLIMU NPABOBbLIMUA AKTAMU U NOKAJIbHbIMU AKTAMU
OMNMEPATOPA

1. O6wume nonoxeHus

1.1. Hactosawume [lpaBuna paspaboTaHbl B cooTBeTcTBUM DegepanbHbiM
3akoHoM oT 27 uiona 2006 roga Ne 152-0®3 «O nepcoHanbHbIX OaHHbIX» (Qanee -
®epnepanbHbin 3akoH Ne 152-3), noctaHoBneHuem [lpaButensctBa Poccunckon
depepaunm ot 21 mapta 2012 roga Ne 211 «O6 yTBepXOeHWM NepedHs Mep,
HanpaBfieHHbIX Ha obecneyeHne BbINOMHEHNA 00s3aHHOCTEN, NPeAyCMOTPEHHbIX
degepanbHbiM 3aKOHOM «O MepcoHanbHbIX AAHHbLIX» U NMPUHATLIMA B COOTBETCTBUN C
HAM  HOPMaTMBHbIMW  MNPaBOBbIMM  akKTamMu,  onepaTtopamu,  ABMAALWMMUCA
rocy4apCTBEHHbIMU WM MYHULMNANbHLIMKM OpraHamu» W OnpeaenswT npouenypsbl,
HanpaBfieHHbIE Ha BbISBfIEHWE W NpefoTBpaLleHVe HapyLleHUN 3akoHoAaTenbCTBa
Poccunckon ®epepaumn cdepe nepcoHanbHbIX [[aHHbIX, OCHOBaHUS W NOPSOOK
NpoBeOEHNSI BHYTPEHHETO KOHTPOMSI COOTBETCTBMSA 00paboTKn nepcoHanbHbIX AaHHbIX
TpeboBaHUAM K 3awmuTe NepcoHanbHbIX AaHHbIX, YCTaHOBNEHHbIM PeaepanbHbiM
3akoHoM Ne 152-d3, nNpuHATBIMM B COOTBETCTBUM C HMUM MPaBOBbIMM aKTaMu
agmMuHucTpaumm OCMHCKOrO MyHUUMNANbLHOro panoHa (ganee - BHyTPEHHUA KOHTPOSb
COOTBETCTBMSA 00paboTkM nepcoHanbHbIX AaHHbIX TpeboBaHusM K  3aluTe
nepcoHanbHbIX AaHHbIX, aAMUHUCTPaLMS).

1.2. B HacToqawmx MNMpaBmnax ncnosnb3yTCs OCHOBHbIE MOHATUSA, OnpeaerieHHble
B cTatbe 3 PenepanbHoro 3akoHa Ne 152-93.

1.3. B uensx ocyLlecTBneHns BHYTPEHHErO KOHTPOSIsi COOTBETCTBUSA 00paboTkm
NepcoHanbHbIX AaHHbIX TpeboBaHMsIM K 3awuTe NepcoHanbHbIX AaHHbIX B
agmuHucTpaumm  OCUCHCKOMO  MyHMUMNANbHOrO  panoHa  OpraHvM3oBbIBaeTCs
npoBeAeHME Nepuoanyecknx NPOBEPOK YCNOBUN 06paboOTKM MepCOHanbHbIX AaHHbIX
(nanee - npoBepkmn).

2. TemaTnka BHYTPEHHEro KOHTpons

2.1. Tematnka npoBepok 00paboTkM NepcoHarnbHbIX AaHHbIX C UCNOSTb30BaAHNEM
cpencTB aBTOMaTU3aLUMK:
COOTBETCTBME MOSHOMOYUIN NONb30BaTENsS MaTpuLe AOCTYNa;

cobnogeHne nonb3oBaTeNns MU  UHAPOPMALMOHHBIX CUCTEM  MEPCOHanbHbIX
OaHHbIX CTPYKTYPHbIX noapasgeneHun agmuHucTpaumm OCUHCKOro MyHMUMNAnbHOro
panoHa NaposibHOW MOSNUTUKK;

cobniogeHne nonb3oBaTtensaMM  MHPOPMALMOHHBIX CUCTEM  MNEePCOHarbHbIX
OaHHbIX CTPYKTYPHbIX noapasgeneHnn agmuHuctpaumm OCKMHCKOro MyHULMNAnbHOro
panioHa aHTUBUPYCHOW MOSTUTUKN;

cobnogeHne nonb3oBaTtensaMn  MHPOPMALMOHHBIX CUCTEM  MNEPCOHArbHbIX



AaHHbIX CTPYKTYPHbIX noapasgeneHnn agMmuHuctpaumm OCUMHCKOro MyHULMNAnbsHOro
panoHa npasun paboTbl CO CbEMHLIMU HOCUTENAMM NEPCOHANbHBIX AAHHbIX;

cobrnogeHne OTBETCTBEHHbIMU 3a KpunTorpaduyeckne cpeactsa  3alumThl
MHpopMauumn npasun paboTbl C HAMK;

cobntogeHne nopsaka AocTyna B MOMELLEHUS CTPYKTYPHbIX nogpasgerneHun
agmMuHucTpaumm OCKMHCKOrO MyHMUMMNANbHOrO panoHa, rge pacrnofioXeHbl 3NEMEHTbI
MHPOPMALNOHHBLIX CUCTEM NEPCOHArbHbIX AaHHbIX;

cobniogeHne nopsaka pesepBupoBaHna 6a3 gaHHbIX U XPaHEHUSA pe3epBHbIX
Konuu;

cobntogeHne nopsaaka paboTbl CoO cpeacTBammn 3awmTbl MHOPMaLMK;

3HaHue nonb3oBartenen MHPOPMALMOHHBIX CUCTEM NEPCOHANbHbLIX AAHHbIX O

CBOMIX OEVNCTBUAX BO BHELUTATHbIX CUTyaLUSX.

2.2. TemaTuka npoBepok 06paboTkn NnepcoHanbHbIX AaHHbIX 6€3 NCNoNb30BaHUS
CcpencTB aBToMaTU3aummn:
XpaHeHne ByMaKHbIX HOCUTENEN C NePCOHaNbHbIMWN AAaHHBIMU;
[0CTYN K ByMaXKHbIM HOCUTENSAM C NePCOHanNbHbIMU SaHHBIMU;

AOCTYyN B NOMeLLeHus, rae obpabaTtbiBaoTCa U XpaHATCA ByMakHble HOCUTENN C
nepcoHanbHbIMN SaHHLIMWN.

3. NMopspok npoBeaeHUA BHYTPEHHUX NMPOBEPOK

3.1. TlpoBepkM OCYyLIECTBAAITCA AOSMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 3a
opraHmsauuio o6paboTkM nepcoHanbHbIX [OaHHbIX B agaMuHuctpaumm OCuHCKOro
MYHUUMNANbHOrO panoHa (fganee - OTBETCTBEHHbIM 3a opraHusauuio 0bpaboTku
nepcoHanbHbiX AaHHbIX), MO0 komwuccuen, obpasyemon MnpaBoOBbIM akTOM Mapa
OCHHCKOro MyHMUMNAanNbLHOMo parnoHa.

3.2. B npoBegeHun nNpoBEpKM HE  MOXeT  y4vyacTBOBaTb  COTPYAHMK
agmuHucTpaumm  OCMHCKOrO  MyHMUMNANbHOMO panoHa MpsiMO UM KOCBEHHO
3aMHTEPECOBAHHLIN B €€ pe3ynbTaTax.

3.3. [lpoBepkn NpoBOAATCA Ha OCHOBAHWW YTBEPXOAEHHOro agMWHUCTpauuven
exerogHoro [MnaHa ([MpunoxeHne Ne1 k HacTodAwmm [MpaBunam) OCyLLEeCTBEHUS
BHYTPEHHEr0  KOHTPONA  COOTBETCTBMSA  00paboTkM  nepcoHanbHbIX  AaHHbIX
YyCTaHOBJIIEHHbIM TPEOOBaHMSAM K 3alUuTe NepcoHarnbHbIX AaHHbIX (Mf1aHOBbIE NPOBEPKN)
MAN Ha OCHOBaHMM MOCTYMMBLUEIO B agMUMHUCTPAUMIO MUCbMEHHOTO 3asBfeHuUs O
HapyLLeHnax npaBun o6paboTkn NnepcoHanbHbIX AaHHbIX (BHEMSIAHOBLIE NPOBEPKN).

3.4. NnaHoBLIE NPOBEPKN NPOBOAATCA HE Yalle YeM OauH pa3s B nonroga.

3.5. lNpoBegeHne BHeNMaHOBOW MNPOBEPKA OpraHM3yeTcda B Te4veHue Tpex
paboymx gHEeNn C MOMEHTA NOCTYNNEHNA COOTBETCTBYIOLLIErO 3asBNEHNS.

3.6. NnaH BHYTpEHHMX NPOBEPOK BKMNOYaeT B cebs BCe TeMaTUKM NPOBEPOK.

3.7. T[lpoBepkM OCYyLLECTBMAIOTCA HENoCpeaCTBEHHO Ha MecTte 06paboTku
nepcoHanbHbIX AaHHbIX NyTeM onpoca nuMbo, Npy HeobxoaMMOoCTW, MyTeM OCMOTpa
paboymx MecCT COTPYLHMKOB, yyacTByKOLWMX B npouecce 06paboTkM nepcoHanbHbIX
OaHHbIX.

3.8. OTBETCTBEHHbIN 3a opraHu3aumio 06paboTkM NepcoHanbHbIX OAHHbIX UK
KOMMCCUS UIMEET NpaBo:

3anpawmBaTtb Yy COTPYAHMKOB agMuHucTpauun OCUHCKOrO MyHUUMNAnNbHOro
panoHa nHgopmarmo, Heobxoanmyo Anga peanusaunmn NoSTHOMOYNIA;

TpeboBaTb OT YMNOMIHOMOYEHHbIX Ha 0OpPaboTKy NepcoHanbHbIX AaHHbIX
OOIMKHOCTHLIX Ny agMuHUcTpauunm OCKMHCKOrO MYHUUMNANbHOrO panoHa YTOYHEHUS,
GnOKMPOBaHNS UNN  YHUYTOXEHUS HEOOCTOBEPHbLIX WM MOSTYYEHHbIX HE3aKOHHbIM
nyTeM NepcoHanbHbIX OAHHbIX;

npuHMMaTb Mepbl NO MNPUOCTAHOBMEHUIO UMM NpekpalleHnto  o6paboTku
NepcoHanbHbIX  [aHHbIX, OCyLLeCTBNAEMOM C  HapyweHuem  TpeboBaHui
3akoHogarternbcTBa Poccunckon depepauunu;



BHOCUTb MNPEeanoXeHWss O COBEPLUEHCTBOBAHUM MPaBOBOro, TEXHUYECKOro W
OpraHn3auuoHHOro  perynupoBaHus obecneyeHus 6e30nacHOCTU  NepcoHarbHbIX
AaHHbIX Npu nx o6paboTke;

BHOCUTb MPEeanoOXeHNs O MNPUBMEYEHUN K OUCUUMIMHAPHOW OTBETCTBEHHOCTU
nnd, BMHOBHBbIX B HapylweHun 3akoHogatenoctBa Poccunckon Pepepaunn B
OTHOLUEHUM 06paboTKn NepcoHanbHbIX AaHHbIX.

3.9. B oOTHOweHuMM nepcoHanbHbIX AdaHHbIX, CTaBWWX  WU3BECTHbIMU
OTBETCTBEHHOMY 3a opraHusauunio o6paboTkn nepcoHanbHbIX AaHHbIX IMO0 KOMUCCUK B
Xo4e NpoBeAEHUsT MepOnpuUATUN BHYTPEHHEro KOHTPONSA, OO0SMkHa obecneymBaTtbes
KOH(MAEHLMANbHOCTb NepCOHanbHbIX AaHHbIX.

3.10. [nsa kaxgon npoBepku coctaBndetcsa [NpoTokon npoBeaeHnsa BHYTPEHHEN
nposepku (MpunoxeHne Ne2 k HacTosLwmm Npasunam).

3.11. lpn BbISBNEeHUN B xode NpoOBepKU HapyweHwn, B [poTokone genaetcs
3anncb 0 MEPONPUATUSX MO YCTPAHEHWNIO HAPYLLIEHMI U CPOKaX UCMOSNHEHNS.

3.12. TlpoToKONbl XpaHATCA B TedeHue Tekywlero roga. YHUYTOXeHue
[MpoTOKONOB NPOBOANTCSA B SHBApe CrefyoLero 3a NPOBEPOYHbIM rO0M.

3.13. O pesynbTaTax MNpOBEPOK W Mepax, HeobxoauMbIX AN YCTpaHEHWs
HapyLleHun goknaabisaeTcs Mapy OCUHCKOrO MyHMLMNANIbHOMO pamnoHa.



[IpunoxeHue 3
k I[lpaBuUjlaM OCYIECTBJIEHUS BHYTPEHHETO
KOHTPOJIA COOTBETCTBUSA 00paboTKM
IIEPCOHAJIbHEIX IaHHEIX TPeOOBaHUAM K
3alMTe NePCOHAJIbHEX TaHHBIX,
YCTaHOBJIEHHEIM PemepalibHEIM 3aKOHOM OT
27.07.2006 N152-93 «O mnepcoHabHEX
OaHHBIX», I[PUHATEIMM B COOTBETCTBMU C
HYM HOPMATMBHEIMM IPAaBOBEIMM aKTaMy U
JIOKAJIBHEIMM aKTaMM ollepaTopa

Inan npoBeeHNs BHYTPEHHUX MPOBEPOK YCJIOBHI 00PaGOTKH MEPCOHATBbHBIX TaAHHBIX

Ne | Tema npoBepku HopmaTuBHbIA JOKYMEHT, Cpok WcnonHute
n/n npegbABNAOLLINIA npoeegeH | nb
TpeboBaHus us
1 CooTBeTcTBHE nosHOMouni | PaspemmnrensHas cucTtemMa
TTOJIB30BATEIISI MATPHUIIE JOCTYyMMa | (MaTpuma JIOCTYTIA);
Wnctpykuust mo  oOpaboTke
MEPCOHANBHBIX  JaHHBIX  C
WCTIOJIb30BaHHEM Cpe/CTB
aBTOMaTM3anuu;,  [lomuTHKA
orepatopa B OTHOIICHHWH
00paboTKH MEePCOHABHBIX
JTAHHBIX
2 CoOmronieHre  mosb3oBatessiMu | THCTPYKITUS 0 NMPUMEHEHUIO
HHPOPMAITHOHHBIX CHCTEM | MAPOJLHONH  TIONUTHKH B
MEePCOHATLHBIX JAHHBIX | HHPOPMAIMOHHBIX ~ CHCTEMax
NapoJILHON MOTUTUKA MEPCOHANBHBIX JTAHHBIX
oreparopa
3 CoOmronieHre  mosb3oBatessiMu | THCTPYKITUS IO OpraHU3aIyu
UHPOPMAITUOHHBIX CHCTEM | aHTHBUPYCHOM 3alHUTHI
MEPCOHANBHBIX JAHHBIX | HHPOPMAITHOHHBIX CUCTEM
AHTUBUPYCHOM MOJTHUTUKU MEPCOHANBHBIX JTAHHBIX
oreparopa
4 CoOxnronenrie monb3oBaTensiMu | MHCTpyknus mo  paboTte ¢
UHPOPMAITUOHHBIX CHCTEM | HOCHUTENSIMA  TIEPCOHAITBHBIX
MEePCOHANBHBIX JIAHHBIX MPABUI | JaHHBIX omepaTopa; [TomuTrka
paboThI co CbEMHBIMH | OllepaTopa B  OTHOIICHUH
HOCHUTEIISIMH MIEPCOHAIBHBIX | 00pa0bOTKU MEePCOHANTBLHBIX
JTAHHBIX JTAHHBIX
5 CoOxnronenrie oTBeTcTBeHHBIMH | MHCTpYyKIIMA 10 paboTte ¢
3a Kpunrorpaduueckue | KpUNTorpadhuuaecKuMu
CpeJIcTBa 3aIUThl HHPOPMAIMH | CPEJICTBAMH 3aIHTHI
MpaBUII PabOTHI C HUMH HHpOPMAITUH
6 CoOmtonenne mopsaka goctyna | Crucok TTOMETIICHUHA

B IIOMCIICHMU, rac

orieparopa, B KOTOPBIX




PAaCIOJIOKCHBI OJICMCHTHI

UHPOPMAITUOHHBIX cuCcTEM

MEPCOHAJIBHBIX TaHHBIX

oOpabaTbIBatoTCS
MEepCOHAJIbHBIC  JTAHHBIC, U
JOCTYI K HAM

7 CooOmroaeHue mopsnka | MacTpyknus 1o  obOpaboTke
pe3epBupoBaHUs 0a3 NaHHBIX W | MEPCOHANBHBIX  JAaHHBIX  C
XpaHEHUS pPe3epPBHBIX KOIHI WCTIOJIb30BaHUEM CpEICTB

aBTOMAaTU3aIUU

8 CooOmtoneHne mopsiaka padotsl | [TomokeHue 1o 3aIUTe
co CpelcTBaMU 3alUTHl | TEPCOHATBHBIX JTAaHHBIX
UHGpOpMAIUH oreparopa

9 3HaHue nonb3oBatenei | UHCTpykus 0 MOPSAAKE
WH(POPMAITUOHHBIX CHUCTEM | ICWCTBUH BO  BHENITATHBIX
MEPCOHANFHBIX TAHHBIX O CBOMX | CHUTYAIlHsIX B pabore
JNEUCTBUSIX ~ BO  BHEINTATHBIX | HH()OPMAITMOHHBIX CHUCTEM
CUTYaIHsIX MEePCOHATBHBIX JAHHBIX

orepaTopa U BOCCTAaHOBJICHUIO
nocie coost

10 | Xpanenue Oymaxubix | MHCTpYKIIMS 10  00paboTke
HOCHUTENCH C TMEePCOHAIBHBIMH | IEPCOHANBHBIX JIAHHBIX 0e3
JAHHBIMHU WCTIONTE30BAHUS CpEencTB

aBTOMATHU3aIlUH OIlepaTopa

11 | Hoctyn K OymMaxxHbIM | MHCTpYyKIIIS 10 00paboTke
HOCHUTEIISIM C TIEPCOHAIBHBIMH | IEPCOHANLHBIX JIAaHHBIX 0e3
JAHHBIMHU WCTIONTE30BAHUS CpEencTB

aBTOMAaTHU3aIluH OIlepaTopa

12 | Hoctyn B mowmemieHus, rae | Mactpykmoms 1o o00paboTke
00pabaThIBAIOTC ¥ XPAHATCS | IEPCOHANBHBIX JIAHHBIX 0e3
OyMakHBIC HOCHUTEIH C | UCTIONB30BAHUS CPEICTB
MEPCOHALHBIMA JAHHBIMH aBTOMAaTH3allMl  OMepaTopa;

Cnucok MIOMEIICHUNA
orieparopa, B KOTOPBIX
oOpabaTbIBatoTCS
MEPCOHALHBIC  JIaHHBIC, U
JOCTYTI K HUM

13 | 3amura TIOMEIICHHH, rae | Hammaue OIeYaThIBAIOIINX

00pabaTsIBarOTCS
MIEPCOHALHBIC JAHHEIC

YCTpPOKCTB u OXpaHHOU
CUTHAJIM3AIUU




[IpunoxeHue 3
K [IpaBUIIaM OCylEeCTBIJIEHNUSA
BHYTPEHHET'O KOHTPOJIS COOTBETCTBUS
obpaboTkM IIepPCOHAaJIbHEIX IOaHHBIX
TpeOOBaHMAM K 3allUTe IepPCOHAJIbHBIX
IOAaHHBIX, YCTaHOBJIeHHEIM OdemepalibHBM
3axkoHoM oT 27.07.2006 N152-93 «O
[IePCOHAJIbHEIX IaHHBIX», [IPUHSTHMU B
COOTBETCTBUM C HMM HOPMaTUBHEMU
IPaBOBEIMM  aKTaMM M JIOKaJIbHBIMU
akTaMM olepaTopa

IIpoTokoJ npoBeaeHust BHYTPeHHEl NMPOBEPKH YCJIOBHii 00padOTKH MEPCOHATbHBIX JaAHHBIX

Hactostmuit IIpoTtokon cocraBieH B TOM, 4TO

__.__.201 r. OTBETCTBEHHBIM 3a OpPTaHH3AIHIO

O6pa6OTKI/I MEPCOHAIBHBIX ):[aHHLIX/ KOMHMCCHUCH 1O BHYTPCHHCMY KOHTPOJIIO MMPOBCCHA IIPOBCPKaA

HpOBCpKa OCYIICCTBJIAIACh B COOTBETCTBUHU C Tpe6OBaHI/I$IMI/I

(mema nposepku)

B xoze npoBepku npoBepeHo:

(Hazsanue 0oKymenma)

BrisaBieHnnabIc HapyuicHus:A:

Mepbl 110 yCTpaHEHUIO HApYIICHUH:

Cpok yCTpaHEeHHS HapyIICHUH:

JomxHocTh OTBETCTBEHHOTO
0o
Ilpencenarens komMuccuu

YJieHb KOMUCCHU:
JIOIKHOCTD

JlomkHOCTh
JIOIKHOCTD

JIOIDKHOCT PYKOBOTUTEIIS
[Iposepsiemoro noapasaeacHus

N.0. ®amunusa

N.0. ®amunus

N.0. damunus

N.0. ®amunuga

N.0. ®amumnus

N.0.Damumnus




[Ipnnoxenue 4

K IIOCTaHOBJIEHMIO
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBHOTO paroHa
oT Ne

ITPABUJIA PABOTbBI C OBE3/IMYEHHBIMU JAHHBIMH

1. Hactoswme [lpaBuna paspaboTaHbl B cooTBeTCTBUM C PegeparnbHbiM
3akoHoM oT 27 uiona 2006 roga Ne 152-0®3 «O nepcoHanbHbIX OaHHbIX» (Qanee -
®epnepanbHbin 3akoH Ne 152-3), noctaHoBnenuem [lpaButensctea Poccunckon
depepaumm ot 15 ceHTsabps 2008 roga Ne 687 «O6 ytBepxaeHun [NonoxeHus o6
ocobeHHoCTAX  06paboTkMm  nepcoHanbHbIX  AaHHbIX,  OCYLLUEeCTBnsieMblx  6e3
MCMonb30BaHMS  CPeACTB  aBTOMaTM3auumy», noctaHoBneHnem [lpaButenbcTBa
Poccuiickon ®enepaumm ot 21 mapta 2012 Ne 211 «O6 yTBEpPXKAEHUN NEPEYHSA Mep,
HanpaBneHHbIX Ha obecneyeHne BbINONHEHNA 0693aHHOCTEN, MNPeAyCMOTPEHHbIX
depnepanbHbiM 3aKOHOM «O MepcoHanbHbIX AAHHbLIX» U MPUHATLIMU B COOTBETCTBUKN C
HAM  HOPMaTMBHbIMW  MPaBOBbIMM  aKTamu,  ornepaTtopamu,  ABMAALWMMUCA
rocy4apCTBEHHbIMW UM MYHULMNANbHLIMU OpraHaMmny 1 onpeaenstoT NopsiAoK paboTsl
Cc 00e3nnyeHHbIMN AaHHbIMU agMuHMCTpaumMm OCUHCKOrO MyHUUMNAanbHOro parnoHa
(nanee - onepatop).

2. O6Ges3nuumBaHne nepCcoHarnbHbIX AaHHbIX MNPOBOAMTCA C LUENbl BeOeHMUS
CTaTUCTUYECKMX [OaHHbIX, CHWKEeHus yuwepba OT pasrnaweHus 3awumuaemblx
NnepcoHanbHbIX AaHHbIX, CHWKEHMS Kracca MHAOPMALMOHHbBIX CUCTEM NEPCOHanbHbIX
OaHHbIX onepaTopa W MO [LOCTWXKEHMKO uenen obpaboTkm wmnu B criydae yTtpaTbl
HeobXxooMMOCTU B OOCTMXKEHMM JTUX Lenen, €ecnm WHoe He npeaycMOTPEHO
3aKoHOAATENbLCTBOM.

3. Cnocobamn  obesnunumBaHNA  MEPCOHarnbHbIX OAHHbIX NPU  YCHOBUU
AanbHenwen o6paboTkn NnepcoHanbHbIX aHHbIX SABAAOTCSA:

yMeHbLUEHNe nepeyHsa obpabaTbiBaeMbIX CBEAEHUN;

3aMeHa 4acTu cBegeHun ngeHTudunkatTopamu;

0006LLEHNE - MOHMKEHMNE TOYHOCTN HEKOTOPbLIX CBEAEHUN;

NOHWXXEeHME TOYHOCTU HEKOTOPbIX cBeadeHnn (Hanpumep, «Mecmo xumersibcmea»
MOXET COCTOSATb W3 CTpaHbl, MHAEKCA, ropoda, ynuupbl, AOMa MU KBapTUPbl, a MOXeT
ObITb yKa3aH TONbKO ropoa);

AeneHne cBegeHuMn Ha 4actm M obpaboTka B pasHbiX MHEAOOPMALMOHHBIX CUCTEMAX;
apyrve cnocobsbl.

4. Cnocobom obesnuumBaHusa B crnydae OOCTUXKEHUs uenen obpaboTkm mnun B
cnyyae yTtpaTbl HEOOXOOMMOCTM B AOCTMXKEHUM ITUX LENen SBNSeTCs CcokpalweHue
nepeyvHs NepcoHanbHbIX AaHHbIX.

5. lpennoxeHna no obes3nuumBaHMio NepPCOoHarnbHbIX AaHHbIX, 0OOCHOBaHWE
Takon HeobxoaMMocCTh 1 cnocob obes3nmunBaHmsa roToBAT COTPYOHUKN aAMUHUCTPALMM
OCHWHCKOro MyHMUMNAnNbLHOrO panoHa, ocyuwecTensawme obpaboTky nepcoHasbHbIX
OaHHbIX.

6. MyHuumnanbHble cnyxawme agMuHUcTpauun OCMHCKOro MyHUUMNAanbHOro
panoHa, ocyuiecTBnsaowme obpaboTky NepCcoHanbHbIX AaHHbIX B MH(OPMAaLMOHHbLIX
cuctemax nepcoHarnbHbIX OaHHbIX COBMECTHO C OTBETCTBEHHbIM 3a OpraHusauumio
obpaboTkn nepcoHanbHbIX AaHHbIX, OCYyLLECTBNAOT HenocpeacTBeHHOE
o6e3nnynBaHmne nepcoHarnbHbIX 4aHHbIX BbIGpaHHbIM CnocoboMm.



7. O6e3nuyeHHble nepcoHanbHble AaHHble He nognexar pasrfnaweHuio |
HapyLUEeHWI0 KOHUOEHUNANTbHOCTH.

8. Ob6esnuueHHble nepcoHanbHble AdaHHble MoryT obpabaTtbiBaTbca C
MCnonbL3oBaHMEM CpPeACcTB aBToMartusauum unu 6e3 ncnonb3oBaHUA Takux CPeacTB C
nepcoHanbHbIMU AaHHBIMMW.

9. lNpn obpaboTke 006e3NMYEeHHbIX NEPCOHArNbHbIX AAHHbIX C UCMONb30BaHNEM
cpeAcTB aBToMaTmsaumm Heobxoaumo cobniogeHuve:

NapOfbHON NOSIMTUKN; aHTUBUPYCHOW MOMUTUKM;
npaemn paboTbl CO CbEMHbIMM HOCUTENAMU (€CM OHU WCMONb3YeTCHd);, MnpaBun
pe3epBHOro KONMMPOBaHUS;

npaBun 4oCTyna B NOMELLEHUs, rae pacnonoXeHbl 3N1eMeHTbl UHPOPMALMOHHbIX
cuUCTeM.

10. MNpwn o6paboTke 06e3NNYEHHBIX NEPCOHANbHbLIX AaHHbIX 6€3 NCnonb30BaHNSA
cpeacTB aBToMaTmM3aumm Heobxoammo cobnoaeHune:
npaBun xpaHeHns ByMaxkHbIX HOCUTENEN; NpaBun JOCTyNa K HAM U B NMOMELLEHUS, rae
OHW XpaHATCS.

11.  O6esnunumBaHne nepcoHasnbHbIX AaHHbIX Npy 06paboTKe NepCcoHanbHbIX
AaHHbIX C MCMOMb30BaHWEM CpPeACTB aBTOMAaTM3auMW OCYLLECTBISETCS C MOMOLLbIO
cneumann3anpoBaHHOIO NporpaMmmHoro obecnevyeHnss Ha OCHOBAHWW HOPMATMBHbIX
NpaBOBbIX aKTOB, MpPaBwuISl, WHCTPYKUMWA, PYKOBOACTB, PErnamMeHTOB, WMHCTPYKUWA Ha
Takoe nporpaMMmHoe obecrneyeHne M WHbIX LOKYMEHTOB AN AOCTUXKEHUS 3apaHee
onpeneneHHbIX U 3asiBNEHHbIX Lienen.

12. O6esnunumBaHue nepcoHasnbHbIX AaHHbIX Npy 06paboTKe NepCcoHanbHbIX
AaHHbIX 6e3 ucnonb3oBaHUs CpeacTB aBTOMaTM3auum [onyckaeTcs Npou3BOAUTb
cnocobom, MCKNYarWwmuM ganbHenwyo obpaboTKy 3TUX NepCcoHanbHbIX AaHHbIX C
COXpaHEeHNeM BO3MOXHOCTM 00paboTKM WHbIX [aHHbIX, 3adMKCMPOBAHHbLIX Ha
MaTepuanbHOM HocuTene (yganeHue, BbimapbiBaHue).



[IpunoxeHue 5

K IIOCTaHOBJIEHUIO
AnvyHMCTPauumM OCHMHCKOTO
MYyHMLMIIAJIEHOTO paloHa
oT e

NEPEYEHb UTH®OPMAIIMOHHBIX CUCTEM INIEPCOHAJIBHBIX TAHHBIX
1. [TonsaTre nHPOPMAITMOHHOHN CUCTEMBI TEPCOHATBHBIX JaHHBIX.

WNndopmanmonHas cuctemMa MepCOHANbHBIX JAHHBIX — COBOKYIHOCTb COJCPIKAILIUXCS B
0azax JaHHBIX TIEPCOHAIBHBIX JAHHBIX W O00OECMeuMBarONIMX HX 00pabOTKy

MH(GOPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPECTB.
2. VudopmanmoHHbIe CUCTEMBI IEPCOHANTBHBIX TAHHBIX:
NUCTIn 11XV,

NCIIn «bapc-bromxeTy;

NCIIn «[lepBUYHBII BOMHCKUNA YUETY;

UCII [ «CbuCy;

UCIIdu IIK «3YMO».



[IpunoxeHue 6

K I[IOCTaHOBJIEHUIO
ApvuHmcTpauumu OCHMHCKOTO
MYyHUUIUIIAJBHOT'O paMoHa
oT e

NMEPEYEHDb
NMEPCOHAIbHbIX OAHHbBIX MYHULUUNANBbHbIX CIYXXALLUX,
OBPABATbBIBAEMbIX
B AOMUHUCTPALIUU OCUHCKOIO MYHULIMNANIBHOIO PAUOHA

1. Pamunus, nma, oT4ECTBO

2. Mon

3. CBeaeHnsa o Hannunm n3MeHeHnn bammnnmm, UMeHn unu otyecTea (koraa, rae m
MO KaKoW NpuymnHe)

4. Yncno, mecsu, rog poxaeHus

5. MecTto poxgeHus

6. lHdbopmaums o rpaxkgaHcTse (B TOM 4vucrne npegblgyline rpaxgaHcTBa, UHble
rpakgaHcTBea)

7. Bua, cepusi, HoMep AOKYMEHTa, y4OCTOBEPAIOLErO NIMYHOCTb, HAMMEHOBaHME
opraHa, BblAaBLUero AOKyMeHT, AaTa Bblgauu

8. Bwa, cepusi, HOmep 3arpaHW4HOro nacnopTta, HauMMeHOBaHWEe OpraHa,
Bbl4aBLUEro AOKYMEHT, AaTa Bblaayum (Mpy Hanmyum)

9. Agpec mecTta XuTtenbcTBa (agpec permcrpaumm, akTnyeckoro NpoXXnBaHus)

10. Homep KOHTaKTHOro TenedgoHa nunu ceegeHns o gpyrmx cnocobax cesaun

11. Konua cTpaxoBoro cBMAETENbCTBA [OCYAAPCTBEHHOMO  MEHCUOHHOIO
CTpaxoBaHusi

12. \@eHTudmKaLnoHHbIN HOMEpP HanoronnaTenbLnka

13. Konmsi cTpaxoBOro MeOMUMHCKOro nonmca o06s3aTtenbHOro MeamuMHCKOro
CTpaxoBaHusi

14. Konunsa cBugetenbCTBa rocyaapCTBEHHOW perncTpaumm akToB rpakaaHCKoro
COCTOSAHUS

15. CemenHoe nonoxeHne, COCTaB CEMbWU N CBeAEHNSA 0 BNU3KMX POACTBEHHMKAX,
a Takke CBeJeHNs O MyXe, XXeHe (B TOM yucrne o ObIBLUNX)

16. CBnaeTenbCcTBO O poxaeHun pebeHka (aeten) (ana getenm go 18 net) (B
cnyyae npegocTaBreHns HanoroBoro BblveTa)

17. CnpaBka c MecTa Yy4yeObl pebeHka (geten) ctapwe 18 net (B cnydae
npegocTaBneHns HarnoroBoro BblyeTa)

18. CBeaeHus o TpyaoBOWN LeATENbHOCTU

19. CBegeHus 0 BOMHCKOM yyeTe U PeKBU3UTbI JOKYMEHTOB BOMHCKOrO y4eTa

20. CeepeHna o6 obpasoBaHun, B TOM 4YucCne O MNOCNEBY30BCKOM
npogeccnoHanbHOM obpasoBaHun (HaMmeHoBaHVe n rog OKOHYaHuSA
obpas3oBaTeNbHOrO  yyYpeXaeHuss, HauMMeHOBaHMe W pPEeKBM3UTbl [LOKYMeHTa o0
obpasoBaHun, kBanudukaums, cneumanbHOCTb N0 JOKYMEHTY 06 obpa3oBaHunn)

21. CepneHna 06 yyeHon cTeneHmn

22. IHhopmauma o BnageHnm MHOCTPaHHbIMU A3blKaMW, CTEMNEHb BriageHus

23. MepguumHckoe 3akniyeHue no ycTaHoBreHHon dopme 06 OTCyTCTBUM Yy
rpaxgaHuHa 3aboneBaHnsa, NPenAaTCTBYHOLEro MOCTYMMAEHUIO Ha MyHUMUMNANbHYHO
CNyX0y nnun ee NpoOxXoXXaeHMto

24. doTorpadums

25. CBegeHns 0 MPOXOXAEHUN MyHMUMNANbHOW Cnyxbbl, B TOM u4ucne: gara,
OCHOBaHUA MOCTYMMEHNA Ha MyHMUMNANbHY CNyx0y M Ha3Ha4YeHWUs Ha AOIMKHOCTb
MYHULUMNANbHOW CNyX6bl, faTa, OCHOBaHUS Ha3Ha4YeHUs, NepeBoga, NepemeLleHns Ha
WNHYIO OOSMDKHOCTb MYHMLMNANbHON CryXbbl, HAMMEHOBaHME 3aMellaeMbiX JOIDKHOCTEN



MyHMUMNANbHON CRyX0bl C YyKaszaHMeM CTPYKTYPHbIX nogpasgeneHvun, pasmepa
OEHEXHOro coaepxaHus, pesynbTaTtoB aTTecTauunm Ha COOTBETCTBME 3amellaemMon
OO0SDKHOCTM MyHUUMNanbHOW cnyxbbl, a Takke cBe4eHMS O NPeXHeM MecTe paboThbl

26. VHdopmauma, cogepxalladcs B Crny>eOHOM KOHTpakTe, AOMOSTHUTENbHbIX
cornalleHusax K Cny>kebHoOMy KOHTpaKTy

27. CBegeHuns o npebbiBaHUM 3a rpaHuLen

28. WHdopmauma o kBanudpuKauMOHHOM paspsde WM KNacCHOM  YuHe
MYHULMNANbHON CryX0bl

29. NHdopmaums 0 Hannymm nunu OTCyTCTBUN CyaUMOCTU

30. NocynapcTBeHHbIe Harpabl, MHbIE Harpagbl U 3HaAKU OTNNYUS

31. CsegeHua o npodeccnoHanbHoOM nepenoarotoBke wn (Mnu) noBbILLEHUN
KBanudoukaumm

32. Hdbopmaums 0 exerodHblx onnadvBaeMbIX OTMyCKax, y4eBHbIX OThyckax u
oTnyckax 6e3 coxpaHeHUs eHEXHOro CoaepXXaHus

33. CeegeHus o pgoxopgax, O pacxogax, o6 umyuiectBe u o0b6a3aTenbCcTBax
MMYLLECTBEHHOrO Xapakrepa

34. Homep 6aHKOBCKOM KapTbl



[IpunoxeHue 7

K IIOCTaHOBJIEHMIO
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBHOTO paroHa
oT Ne

INEPEYEHb
NMEPCOHAJIbHbIX OAHHbIX, OBPABATbIBAEMbIX
B AODMUHUCTPALIMM OCUHCKOIO MYHULIMNATIBHOIO PANOHA
B CBA3M C PEANIM3ALUMUEN TPYOOBbIX OTHOLLEHUA

1. damunusa, ums, 0T4eCTBO

2. Yncno, mecsu, rog poxaeHus

3. Bug, cepus, Homep AOKYMeHTa, yOOCTOBEPSAOLLErO JIMYHOCTb, HAMMEHOBaHWNE
opraHa, BblAaBLUero JOKYMEHT, AaTa Bblaauu

4. Aopec mecTa XuTenbCTBa (agpec perncrpaumm, pakTm4eckoro NnpoxXmBaHus)

5. ®oTorpadcus

6. CBeaeHNst 0 BOUHCKOM y4YeTe U PEKBM3UTbI JOKYMEHTOB BOMHCKOIO yyeTa

7. CsepeHuns o006 obpasoBaHun, B TOM 4uCre O MNOCNEBY30BCKOM
npodeccuoHasnbHOM o6pasoBaHun (HaumeHoBaHue n rog OKOHYaHus
obpa3oBaTenbHOro  ydpexgeHus, HauMeHOBaHWe U  PeKkBU3UTbl [OKyMeHTa 06
obpasoBaHun, kBanudukaums, cneumanbHOCTb N0 JOKYMEHTY 06 obpa3oBaHunn)

8. CrtpaxoBo HOMep WHOMBMAOYANbHOMO NIMLEBOrO cyeTa  CTPaxoBOro
cBuaeTenbcTBa 06a3aTeNbHOro NeHCMOHHOro ctpaxoaHusa (CHUJIC)

9. NaeHTnMnKaLUNOHHbIN HOMep HanoronnatensLumka (MHH)

10. CemenHoe nonoxeHune, COCTaB CEMbWU N CBeAEHNS 0 BNU3KMX POACTBEHHMKAX,
a TaKke CBeJeHNs O MyXe, XXeHe (B TOM Yucrne o ObIBLUNX)

11. CBnageTenbCcTBO O poxaeHun pebeHka (aeten) (ana getem go 18 net) (B
cny4vae npeaocTaBneHnst HanoroBoro BelyeTa)

12. CnpaBka c MecTta YyyeObl pebeHka (geten) ctapwe 18 net (B cnydae
NnpeaoCTaBNeHNsA HanoroBoro BolveTa)

13. WHdopmauus, copepxawascs B TPyAOBbIX W rpax4aHCKO-NpaBoOBbIX
A0roBopax, AOMNOMHUTENbHbLIX COrNaLlIeHnaX K HUM

14. Homep 6aHkoBCKOM KapThbl (B criydae 6e3Hann4yHoro pacyera)

15. Hpbopmaums o Tpyoosoun AeATenbHOCTU



[IpunoxeHue 8

K IIOCTaHOBJIEHMUIO
ApvyHMCTPpaumm OCHMHCKOTO
MYHMIIMIIAJIBHOT'O paloHa
oT Ne

NEPEYEHDb
NEPCOHAJIbHbIX AAHHbIX, OBPABATbIBAEMbIX
B AODMUHUCTPALMM OCUHCKOIO MYHULIMNATIBHOIO PANOHA
B CBSAA3U C PACCMOTPEHUEM OBPALLEHUNA TPAXOAH
B NMOPAAKE, NPEAYCMOTPEHHOM ®ENEPAJIbHbIM 3AKOHOM
OT 02 MAS 2006 I'. N 59-®3 "O NMOPSAOKE PACCMOTPEHUA OBPALLEHUA
rPAXXOAH POCCUUCKON ®EOEPALIMUN"

1. damunus, nms, oT4ECTBO
2. Agpec mecTta XuTenbcTBa (agpec permcrpaumm, akTnyeckoro NpoXXnBaHus)

3. Agpec 3reKTpOHHOW MOYThbI
4. YKasaHHbI B 06palleHnM HOMep KOHTaKTHOro TenedgoHa
5. WHble nepcoHanbHble [aHHble, YyKasaHHble 3aaBuTenem B obpalleHun

(kanobe), a Takke CTaBLUME W3BECTHLIMW B XOA4E NMYHOrO NpuemMa wunu B npouecce
pacCMOTPEHNsI NOCTYNMBLUErO obpalleHuns



IpunoxeHue 9

K IIOCTaHOBJIEHMUIO
ApvyHMCTPpaumm OCHMHCKOTO
MYHMIIMIIAJIBHOT'O paloHa
oT Ne

INEPEYEHDb
IHEPCOHAJIBHBIX TAHHbIX, OGPABATBIBAEMBbIX
B AIMUHUCTPAIIMA OCUHCKOT'O MYHUIIUITIAJIBHOT'O PAHOHA
B CBs3U C OCYHIECTBJIEHUEM BO3JIOKEHHbBIX HA
AJIMUHHUCTPAIIAFO OCUHCKOI'O MYHUITUTIAJIBHOT'O PAVIOHA
MOJTHOMOYMI, B TOM YHACJIE IPEJOCTABJIEHUEM MYHUIIUIIAJIBHBIX
YCJIYT 1 UICIIOJTHEHUEM MYHUIIUIIAJIBHBIX ®YHKIUI

1. ®amunus, UMsI, OTIECTBO

2. Yucno, Mecs, roj poxaACHUS

3. MecTo poxKaeHus

4. Bun, cepusi, HOMEp JOKYMEHTa, YJOCTOBEPSAIOUIETO JUYHOCTh, HAMMEHOBAHUE OpraHa,
BBIJIaBIIETO JTOKYMEHT, J]aTa BbIJauu

5. Azpec MecTa )KUTeNbCTBA (aapec perucTpanuu, (akTUIecKoro MpoKUBAHMS)

6. CrpaxoBoil HOMEpP HWHAMBUIYAJIBHOTO JIMIIEBOI'O CYETAa CTPAXOBOI'O CBHUETEIHCTBA
00s13aTensHOTO eHcnoHHoro crpaxoBanus (CHUJIC)

7. Unentudukannonubiii Homep Hajororuiarensimka (MHH)

8. Homep 6ankOBCKOI KapThl (B cilydae O€3HATUYHOTO pacyeTa)

9. lnble mepcoHanbHble JaHHbIE B COOTBETCTBUM C HOPMATHUBHBIMHU NPAaBOBBIMU aKTaMU
Poccuiickoit ®eneparunn u  Wpkyrckoit o0iacté, HEOOXOIUMBIE i JOCTHIKCHUS IENd
00pabOTKH NIEPCOHANILHBIX TAHHBIX



[Mpunoxenmue 10

K IIOCTaHOBJIEHUIO
AnvyHMCTPaumumM OCHMHCKOTO
MYHMIIMIIAJIBHOT'O paloHa
oT Ne

NEPEYEHH JOJKHOCTEM
MYHHUIHUTAJIBHBIX CJOYXAIIUX AAMUHUCTPAIIAN OCHHCKOI'O
MYHULHUITAJIBHOI'O PAUOHA, OTBETCTBEHHBIX 3A ITPOBEJIEHHE

MEPOIIPUSATUI

ITO OBE3JIMYNBAHUIO OBPABATBIBAEMBIX IIEPCOHAJIBHBIX TAHHBIX

Ne i/

JoaxkHOCTH

1

PykoBoauTens anmnapara, Ha4aJabHUK OTAENA 110
00eCTeYeHUIOo JesITeIbHOCTH MIpa A IMUHUCTPALUU
OCHHCKOro MyHUIIMIIAIILHOTO paiioHa

KOHCYJIBTAHT OTJIEJIa 110 00ECTIEYCHHUIO AESITEIbHOCTH
Mapa AnqmuHuCTpauu OCUHCKOr0 MyHHUIIUIIAIBHOTO

paliona
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K IIOCTaHOBJIEHMI
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBEHOTO paroHa
oT Ne

NMEPEYEHb AOMKHOCTEN

MYHULUIMNANBHbBIX CIYXXAWNWX AODMUHUCTPALUUN OCUHCKOI O,
3AMELLEHUE KOTOPBIX MPEAYCMATPUBAET OCYLUECTBJIEHUNE OBPABOTKH

NEPCOHAJIbHbIX OAHHbIX

NINBO OCYLUECTBNEHUE OOCTYNA K NEPCOHAJIbHbIM OAHHBbIM
NepcoHanbHble AaHHble pabOTHMKOB

JlOMKHOCTU MyHUUMNAnbHbIX cnyxawmx OCUHCKOro MyHMLMNAanbHOro parioHa,
3aMellleHne KOTOpbIX MpeaycMaTpuBaeT OCYLLEeCTBIeHNe 06paboTku MepcoHanbHbIX
[AaHHbIX MO0 OCyLLEeCTBMNeHe OOCTyna K NepCoHarnbHbIM AaHHbIM, B YCTaHOBIEHHbIX

npeagenax:

OomkHocTb

O61LEM gonycka

Map OcuHckoro
MyHMLMMNAanNbLHOro panoHa

nepcoHanbHble AaHHble, HaxXOAsWMecs B JIMYHbIX genax
COTPYOHWKOB B MNOMHOM o0b6beme, BCe MepcoHasrbHbIe
JaHHble COTPYZAHVKOB, obpabartbiBaemMble B
agmMuHucTpaumm OCMHCKOro MyHUUMNANbHOro pamnoHa

PykoBoguTtenb annaparTa,
Ha4anbHKK oTAena no

nepcoHarnbHble AOaHHble, Haxogdwmecd B JIMYHbIX Aeliax
COTPYAHUKOB B MOJIHOM obbeme, Bce nepcoHaribHble

obecneyeHunto JaHHble COTPYZAHVKOB, obpabartbiBaemMble B
AeATenbHOCTN Mapa agMuHncTpaumm OCUHCKOro MyHUUMNanbLHOro pamoHa
AOMUHUCTpaUmn

OcuHckoro

MYHULMNAbHOro panoHa

3amecTtutenb nepcoHanbHble OaHHble, Heobxoaumble ANs HaYUCIEHUN

HayanbHMKa oTaena
y4yeTa N OTYETHOCTU
AOMUHUCTpaUmn
OcuHckoro
MYHULMNAbHOro panoHa

3apaboTHOM NnaTbl, UHbIX BbINNAT, a Takke 06a3aTenbHbIX
N No 3asiBNeHnt0 paboTHMKA OTYUCIIEHUA U BbLIYETOB U3
3apaboTHon nnaTbl paboTHUKaA

KOHCYNbTaHT OTAena no
obecnevyenHunto
nesaTenbHOCTN Mapa
AOMUHUCTpaUmn
OcuHckoro
MYHULMNAbHOro panoHa

BCe nepcoHarbHble
obpabaTbiBaeMble B
MyHMLMMNAaNbLHOro panoHa

AaHHble
aAMUHUCTPaLUK

COTPYOHUKOB,
OcuHckoro




MepcoHanbHble AaHHbIe rpaXxaaH, oopaTUBLUNXCS 3a OKa3aHUeM
MYHMLMNaNbHbIX YCNyr 1 (Mnu) B CBA3M C OCyLeCTBNEeHNneM MyHULMnanbHbIX
hyHKUMN

HOMKHOCTM  MyHMUMNanbHbIX  cryXawmx  agMuHucTpauum  OCMHCKOro
MYHMLUMNANbHOMO panoHa, 3aMelleHMe KOTOpbIX MpeaycMaTpyBaeT OCYLEeCTBrEHME
06paboTKkn nepcoHanbHbIX AaHHbIX NMMOO OCyLLECTBNEHWEe OOCTyna K NepcoHarbHbIM
AaHHbIM, B YCTAHOBIEHHbIX Npeaenax:

JdonxHocTb O61LEM gonycka
Map OCHHCKOro MyHMLMMAanbHOro B NONHOM O06béMe
panoHa
PykoBogutens annapara, B paMKax JOJMKHOCTHOM MHCTPYKLUU

Ha4yanbHUK oTAena no
obecnevyeHnto AeATenbHOCTM Mapa
AomuHuncTtpauum OCUHCKOro
MYHMLUMNANIbLHOIro panoHa

KOHCYNnbTaHT oTAena no B paMKax OOJIKHOCTHOM MHCTPYKLUMN
obecnevyeHnto AeaTenbHOCTM Mapa
AomuHuncTtpaumm OCUHCKOro
MYHMLUMNANIbLHOIro panoHa




[Ipunoxenue 12

K IIOCTaHOBJIEHUIO
AnvyHMCTPauumM OCHMHCKOTO
MYyHMLMIIAJIEHOTO paloHa
oT Ne

AOJNKHOCTHAA UHCTPYKLIUA
OTBETCTBEHHOI'O 3A OPITAHU3ALIMIO OBPABOTKU NEPCOHAJIbHbIX
AOAHHbIX B AODMUHUCTPALUUUN OCUHCKOIO MYHULIUINATIBHOIO
PAUOHA

1. O6wKre nonoxeHus

1.1. Hactosiwaa OomKHOCTHaa MHCTPYKLMSA onpeaensaeT npasa, 0653aHHOCTU U
OTBETCTBEHHOCTb fiMUa, OTBETCTBEHHOrO 3a OpraHu3auuto obpaboTkM nepCcoHanbHbIX
AaHHbIX B agmMuHucTpaumm  OCWUHCKOro  MyHUUMNanbHOro pavoHa (ganee -
OTBETCTBEHHbIV 3a OpraHn3aumio 06paboTkM NepcoHarnbHbIX AaHHbIX).

1.2. OTBETCTBEHHbLIN 3a oOpraHusaunto o06paboTkM nepcoHanbHbIX AaHHbIX
Ha3Ha4yaeTCcs pacnopsKeHMEM rnaBbl CENbCKOro NoceneHus.

1.3. OTBETCTBEHHbIA 3a oOpraHusaumto oB6paboTKM NepcoHarbHbIX [aHHbIX B
CBOEN AedaTenbHOCTU pykoBoacTByeTcs PeaeparnbHbiM 3akoHoM oT 27.07.2006 Ne 152-
®3 «O nepcoHarnbHbIX AaHHbIX», MNPaBOBbIMW akTamu agmMuHucTpaumm OCKMHCKOro
MYHULMNANbHOro panoHa.

2. JonxXHOCTHble 00513aHHOCTH

2.1. lMNpepoctaBnsetr cybbekTy MNepcoHanbHbIX [AaHHbIX MO ero npocbbe
MHopMaLuIO.

2.2. OcyuwlecTBnaeT BHYTPEHHUA KOHTpPOfb 3a cobntogeHnem TpeboBaHuMm
3akoHogartenbcTBa Poccurickon ®egepaumm npm obpaboTke nepcoHanbHbIX AaHHbIX B
aAMUHUCTPaLMM panioHa, B TOM Yncne TpeboBaHWi K 3almMTe NepCcoHanbHbIX AaHHbIX.

2.3. JoBogut [o cBegeHust  cniyxawux — agmuHuctpauum  OCUMHCKOro
MyHMUMMANbLHOro pavioHa MNoSioXeHus 3akoHopatenbctBa Poccuiickon depepaunn o
NnepcoHanbHbIX OaHHbIX, NOKalbHbIX akTOB MO Bonpocam o00paboTkm nepcoHanbHbIX
OaHHbIX, TPeO6OBaHNN K 3aLUTe NEPCOHanbHbIX AaHHbIX.

2.4. OpraHusoBbiBaeT npuem n obpaboTky obpalleHun n 3anpocoB CyObEKTOB
NepcoHanbHbIX OAHHbIX WX MX NpeacTtaBuTenen n (Mnu) ocywecTBNSeT KOHTPOSb 3a
npuemom n obpaboTkon Takmx obpalieHnin n 3anpocoB.

2.5. PasbscHseT cybbekTy  nepcoHanbHblX  AaHHbIX  OpUANYECKUe
nocnencTeus OTkasa NpeaoCcTaBneHNsa ero NepcoHanbHbIX AAaHHbIX.

3. NpaBa

[ns BbINOMHEHUS BO3MOXEHHbIX 3adady W (PYyHKUUMM OTBETCTBEHHbIN 3a
opraHmsauunio 06paboTkmn nepcoHanbHbIX 4aHHbLIX HAEeNseTca crneaywmnmMmm npaBsamu:

1 TpeboBaTb OT Bcex nonb3oBaTenen UHPOPMALMOHHBLIX  CUCTEM
nepcoHanbHbIX  OaHHbIX  BbIMNOSIHEHUS  YCTAHOBMEHHOW TexHonormn obpaboTku
nepcoHanbHbIX JaHHbIX, MHCTPYKUMIA N APYrMX HOPMATUBHbBIX NPaBOBbLIX JOKYMEHTOB MO
obecneveHunto 6e30nacHOCTN NepCoHanbHbIX AaHHbIX.

2 YyactBoBatb B pa3paboTke MeponpuaTMA N0 COBEPLLUEHCTBOBAHMUIO
6e30nacHOCTM NepCoHanbHbIX AAaHHbIX.

3 MHunummpoBaTb npoBedeHne cnyxebHblx paccrnefoBaHuin Mo  akrtam
HapyLleHns YCTAHOBMEHHbIX  TpeboBaHui obecneyeHus MHopMayMOHHON
6e3onacHOCTM, HEeCaHKLUMOHUPOBAHHOrO AOCTyna, yTpaTbl, MOpYM  3alimiaeMbiX
nepcoHanbHbIX aHHbIX N TEXHUYECKMX CPEeACTB U3 cocTaBa MH(POPMALMOHHBIX CUCTEM.



4 ObpawaTtbca K rnaBe CenbCKOro noceneHuss C npeanoXeHnem o
npuocTaHoBKe npouecca 06paboTkM nepcoHanbHbIX AaHHbIX WKW OTCTPAHEHW OT
paboTbl Nonb3oBaTensa B cnydasx HapyLlleHUs YyCTaHOBNEHHOW TEXHONOrnMnm obpaboTkm
nepcoHanbHbIX AaHHbIX NN HAPYLLEHUS pexmuMa KOHPUAEeHLManbHOCTH.

5 [aBaTb CBOM npennoXeHuss NO COBEPLUEHCTBOBAHUIO OPraHU3auNOHHbIX,
TEXHOMOMMYECKUX U  TEXHUYECKUX Mep 3aluTbl MepcoHanbHbIX AaHHbIX B
afMUHUCTpaLMN panoHa.

4 OTBEeTCTBEHHOCTb
4.1. OTBETCTBEHHbIN 3a oOpraHu3aunio 0b6paboTKM nepcoHanbHbIX AaHHbIX,
BMHOBHbIN B HapyweHun TpeboBaHuin depepanbHoro 3akoHa ot 27.07.2006 Ne152-$3
«O  nepcoHanbHbIX  OaHHbIX»  HEceT  OTBETCTBEHHOCTb, MNPEeAyCMOTPEHHYIO
3akoHogaTtenscTBoM Poccunckon degepaumn.

C nHCTpyKUnen o3HakoMseHa:

(pamunus, umsi, omyecmeso) (nodnucs) (6ama)



[Ipunoxenue 13

K I[IOCTaHOBJIEHUIO
ApvuHmcTpauumu OCHMHCKOTO
MYyHUUIUIIAJBHOT'O paMoHa
oT Ne

AOMUHUCTPALIUA
OCUHCKOIo MYHULIMNATNIBHOIO PANOHA
NpkyTckaa obnacte OcuHckmi panoH c. Oca, yn. Ceepanosa, 59

«_» 202_ . Ne

OBA3ATEJIbCTBO O HEPAIIMALLEHUN
NMEPCOHAJIbHbIX OAHHbIX PABOTHUKOB U (UNTN) TPAXXOAH,
OBPATUBLUNXCA B AODMUHUCTPALIMIO OCUHCKOIO MYHULUMUIMNAIIBHOIO
PAMOHA
ANA NONYYEHUA MYHULIUMNATIBHOWU YCIYT
A,

3aperncTpupoBaHHbIN(as) no
agpecy:

nacnopt Kem un korga
BblAaH
o3HakomrieH(a) ¢ depgepanbHbeiM 3akoHoMm oT 27 wona 2006 roga Ne 152-903 «O
nepcoHarnbHbIX AaHHbIX».

B nepuvog  TpyooBbiX  OTHOWeEHWA ¢ agmuHucTpaumen  OCUMHCKOro
MYHULMNANbHOIo panoHa v nocne nx npekpaweHns ob6a3ytch:

He coobwartb nepcoHanbHble [aHHble paboTHMKOB W (UNK) rpaxaaH,
obpaTtmBwmxca B agMmuHucTpaumo  OCKMHCKOro  MyHMUMNAnNbLHOro pavoHa Aans
NONyYeHNs MyHUUMNanbHOM ycnyrn (ganee paboTHMKOB M (MNK) rpaxaaH) TpeTbeu
CTOpOHe 6e3 NMCbMEHHOro cornacusa paboTHUKa, 3a UCKMYEHMEM Cryvaes, Koraa aT1o
HeobxoaMMOo B Lensax NnpeaynpexxaeHus yrpo3bl Xn3Hu U 3opoBbio paboTHMKA, a Takke
B Cnyyasx, YCTaHOBIEHHbIX dpefeparibHbIM 3aKOHOM;

He coobwaTb nepcoHamnbHble QAaHHble paboTHUKOB W (MNKn) rpaxgaH B
KOMMepYecKknx uenax 6e3 ux MMCbMeHHOro cornacus;

npeaynpeauTb Ny, NOnyYalwLwmx nepcoHanbHble AaHHble paboTHUKOB U (MnK)
rpaxgaH, 0 TOM, YTO 3TM [JaHHble MOryT ObITb WUCMOMb30BaHbl NUWb B UeNax, Ans
KOTOPbIX OHW coobueHbl, N TpeboBaTb OT 3TMUX NUL NOATBEPXAEHUS TOro, YTO 3TO
npasuno cobnogeHo.

Nuua, nonydvawwue nepcoHanbHble AaHHble PabOoTHWKOB W (MnK) rpaxagaH,
0bs3aHbl  cobnogatb  pPeXuM  CeKpeTHoCTM  (KOHdmaeHumanbHocTu). [laHHoe
MONOXeHWe He pacnpocTpaHseTcsd Ha ObMeH nepcoHanbHbIMU AaHHbIMKM B MOpsiake,
yCTaHOBMEHHOM beaepanbHbIMU 3aKoHaMu;

OCyLLEeCTBNATb NepeAadvy nepcoHarnbHblX AaHHbIX paboTHMKa B npegenax oaHou
opraHusauun B COOTBETCTBMM C JlOKaslbHbIM HOPMaTMBHbLIM aKTOM afMWHUCTpauun
OCMHCKOrOo MyHMUMNANbLHOro panoHa, C KOTOPbIM paboTHUK JOIMKeH BbiTb O3HAKOMIEH
noA pacrnucky;

paspewartb OOCTYyMN K NepcoHanbHbIM AaHHbIM PabOTHMKOB U (MnW) rpaxaaH,
TONBbKO cneunanbHO YNOMHOMOYEHHbIM fvuaM, NpyU 3TOM yKasaHHble Nuua OOSKHbI
MMeTb NPaBO Nosly4aTb TOMbKO Te MepcoHarnbHble AaHHble, KOTOpble HeOBXoaNMbI AN




BbIMOMHEHNSA KOHKPETHbLIX (PYHKLMWN;

He 3anpawmBaTb WHGOPMALMIO O COCTOSIHMM 340poBbs paboTHMKa, 3a
NCKITIOYEHMEM TeX CBeAEeHUW, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbIMOSIHEHNSA PAaBOTHUKOM TPYAOBOWN (PYHKLMMK;

nepegaBsaTtb NepcoHarnbHble AaHHble paboTHMKA npeacTaBUTENsM PaboOTHUKOB,
orpaHunymBas aTy MHMOpMaUMIO TOMbKO TEMW MNEePCOHaNbHbIMU OaHHbLIMU, KOTOpPbIE
Heob6xo4MMbl ANA BbINONIHEHUSA yKa3aHHbIMW NPeACTaBUTENSAMU UX (PYHKLNNA.

B cnyyae moero yBonbHeHNA BCe HOCUTENM NEPCOHAnNbHbIX AaHHbIX PaboTHUKOB
n (Mnn) rpaxgaH (PyKonucu, YEpHOBUKW, MArHUTHbIE JIEHTbl, OWUCKW, [OUCKETHI,
pacrneyaTkm Ha npuHTepax, martepuanbl W Mnp.), KOTOpPble HaxXoOUINCb B MOEM
pacnopsXXeHMn B CBA3N C BbINOIHEHUEM MHOK Cry>XeOHbIX 0053aHHOCTEN BO BpeM4
paboTbl B agMUHUCTpaunn OCMHCKOro MyHULMNAaNbLHOro pamnoHa, nepenaTthb:

(OormkHOCMHoe nIuyo unu cmpykmypHoe rioopasoesieHue adMuHuUcmpauyuu

OcCuHCKo20 MyHuUyunanbHo20 paloHa

006 yTpaTe unnM HepocTtavye HOcCUTEnen NepCoHanbHbIX AaHHbIX PaboTHWKOB M (KMnn)
rpaxkgaH, yaoCTOBEPEHUI, NPOMYCKOB, KIMOYEN OT PEeXUMHbIX NMOMELLEHUN, XPaHUNULL,
cendoB (MeTannMyeckmx LwwkadgoB), NUYHbIX NedyaTten M o Apyrnx dakrtax, KoTopble
MOryT MNPMBECTW K pasrnalleHui0 NepcoHarnbHbIX AaHHbIX, @ Takke O MNpuYnHax u
yCrnoBmsax BO3MOXXHOW yTeuYKn cBeaeHun, HemMeareHHo
coobwatb

_ (OormkHOCMHoe nuyo unu cmpykmypHoe rnodpasdesieHue aOMuHUcmpayuu
OcCuHCKo20 MyHuUuunanbHo20 palioHa)

o moero cBegeHus [oBedeHbl C  Pa3bsCHEHUSIMM  COOTBETCTBYHOLLME
NoNoXeHnsa No obecneyvyeHnto COXPaHHOCTN NEePCOHarbHbIX AaHHbIX PAaBOTHUKOB 1 (MNK)
rpaxgaH. MHe M3BECTHO, YTO HapPYLLEHMS 3TUX NOSNOXEHUIN MOXET MOBMEYb YrONIOBHYHO,
aAMWHUCTPATUBHYIO,  FPaXKAAHCKO-NPaBOBYKD UMM WHYKD  OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATeENbCTBOM PO.

HanmeHoBaHMe A0MKHOCTH ono

(nMnynasa nognuce)
« » 20
[aTa

OpavH ak3emnnsap 0643aTenbCTB O HepasrnaleHMmM NepcoHanbHbIX 4aHHbIX NONYYNUI.
« » 20
(nodnucs) LHama




[IpnnoxeHue 14

K IIOCTaHOBJIEHMIO
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBHOTO paroHa

oT Ne
COINmMAcCHE
CYBBEKTA NEPCOHAJIbHbIX OAHHbBIX HA OBPABOTKY NEPCOHAJIbHbIX
OAHHbIX

A,

(bamunua, ums, oT4ecTBO nNUUA, Bbipaxatowero corracne Ha obpaboTky
nepcoHanbHbIX AaHHbIX)
AOKYMEHT, YAOCTOBEPSOLWMNA JIMYHOCTb ,
(HaMMeHoOBaHMe [OKyMeHTa, cepus,

HOMep, KEM W Koraa BblaaH)

3aperncTpupoBaHHbIN(as) no agpecy:

B MOpsigKe U Ha ycrosusix, onpegeneHHolx PegeparnbHbiM 3akoHOM oT 27.07.2006r.

N152-0®3 "O nepcoHanbHbIX AaHHbIX", B cooTBeTCTBUM C DeaeparnbHbIM 3aKOHOM OT
25.12.2008r. N273-®3 "O npoTtuBogenctaumn koppynuun", 3akoHom NpkyTckon obnactu
ot 15.10.2007r. Ne 88-O3 «OO6 oTaenbHbIX BOMpocax MyHuUMNAnNbHOW Cnyxbbl B
WMpkyTckon obnactu», nyHktom 6 Ykasa [lNpesvgeHta PO ot 21.09.2009r. Ne1065 «O
NpoBEpKE [AOCTOBEPHOCTU W TMOSMHOTbI CBEAEHUW, NpeAcTaBnsieMblX rpaxagaHamu,
npeTeHayloWNMMM Ha 3amelleHve [JoSmkHocTen doedeparibHOM rocygapCTBEHHOW
Cnyxbbl, Wn denepanbHbIMKU rOCYy4apCTBEHHbIMM  CriyXawumMn, wn  cobniogeHns
denepanbHbIMU  TOCYAApPCTBEHHbIMU  CRyXawumMu  TpebGoBaHuM K cnyxeGHoMy
noBedeHuo», Bblpaxat agMuHucTpauum OCUHCKOrO MYHMLMNANbHOMO panoHa,
pacnonoxeHHon no agpecy: 669200, Mpkytckaa obnacte OcuHckun panoH c. Oca yn.
CeepanoBa 59, cornacme Ha 06paboTKy MOMX NepcoHanbHbIX AaHHbIX: Pamunus, ums,
omyecmeo;, Mecmo, O0ama poxdeHusi; Adpec ro nponucke;, [NlacropmHbie OaHHbIE
(cepusi, Homep nacriopma, KeM U Koz20a ebl0aH), WMHepopmayuss ob obpasosaHuu
(HaumeHogaHuUe o06pa3osamesibHO20 y4YpexOeHus;, ceeleHUsi O OOKyMeHmax,
nodmeepxdarwue  obpasoesaHue: HauMeHogaHue, Homep, Oama  8bl0ayu;
crieyuanbHocme); MHghopmayus o mpydosol dessmesisHocmu 0o rpuema Ha pabomy;
UHpopmayuss o mpydosom cmaxe (Mecmo pabomsbl, OO/mKHOCMb, rnepuod pabomel,
nepuod pabombl, MPUYUHbI yBOJIbHEHUs);,  Adpec npoxusaHus (hakmuyeckul);
TenegoHHbIU HOMep (OomawHul, paboqul, MoburbHbil);, CemelHOe MOI0OXeHUe U
cocmag cembu (Myx/keHa, 0emu);, MHGpopmauyusi O 3HaHUU UHOCMPaHHbIX S3bIKOS;
CeeleHusi 0 doxo0ax; [aHHble o mpydosom doz2oeope (N mpydogoeo dozoeopa, dama
€20 3aKnw4eHusi, 0ama Ha4dana u 0ama OKOH4YaHusi 0o2080pa, eud pabomsbl, CPOK
Oeticmeusi  Qo2o80pa, Hasuyue  UucrbimameslbHo20 CpoKa, pexum  mpyoa,
OnumersibHOCMb OCHOBHO20 omrlycka, OfiumesibHoCme OO0MNOSTHUMEIbHO20 OMIyCcKa,
onumersibHOCMb OO0MOSIHUMEIbHO20 OmilycKka 3a HEeHOPMUPOBaHHbIU paboyul OeHb,
obsizaHHOocmu pabomHuka, 00rnosIHUMEsIbHbIe coyuarbHble fibaombl U 2apadmuu, N u
Oama Uu3MeHeHusi K mpydoeomy 0o02080py, xapakmep pabombl, ¢popma ornamei,
Kamezaopusi riepcoHana, ycrosus mpyda, npodomkumensHocms paboyel Heodesnu,



cucmema ornnambsl mpyoda); CeedeHuss O BOUHCKOM y4yeme (Kamezaopusi 3arnaca,
BOUHCKOE 38aHUe, Kamea2opusi 200HOCMU K 80eHHOU criyxbe, uHghopmMayusi 0 CHIMuU ¢
B80UHCK020 yvyema); IHH; CHWJIC; [aHHble 06 ammecmauyuu; daHHbIe O roebileHuUU
keanugukauuu; [aHHble O KrnaccHOM 4uHe; [JaHHble 0 Hazpadax, Meoarssx,
MOOWPEHUSIX, NoYemHbIx 38aHUsIX; MHghopmauusi o npueme Ha pabomy, nepemeweHuu
no OosmkHocmu, yeosnibHeHuu, WHgopmayuss 06 omnyckax;, UHopmayusi o
komaHOuposkax; CeedeHusi o cydumocmu; HauyuoHanbHocmu; CocmosiHuu 300p08bS,

Llenb cbopa n 06paboTkm nepcoHanbHbIX AaHHbIX:

(ykasaTtb uenu cbopa n 06paboTkn NepcoHarnbHbIX LaHHbIX)

lMepevyeHb OenCTBUMA C NepcoHanbHbIMW OaHHbIMW, HA COBEpLUEeHUEe KOTOpPbIX JaeTcs
cornacue, obuiee onucaHne ucCnonb3yemMblix crnocoboB 06paboTkM MepCcoHanbHbIX
AaHHbIX: cbop, cucTemaTusauus, HakommeHue, XpaHeHue, YToYHeHue (obHoBMeHue,
N3MEHEHNE), UCMNOSb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepegaya),
o6esnnynsaHue, GnokupoBaHue, YHUYTOXEHNE nepCcoHanbHbIX AaHHbIX,
npefocTaBneHne nepcoHanbHblX AaHHbIX  HanoroBbiM, MPaBOOXPAHUTESNbHBIM U
KOHTPOMMPYIOLLMM OpraHam.

CpoK OenCTBMA HACTOSLLEro cornacusa: Hactosiwee cornacve AevWcTBYeT Ha nepuos
paboTbl B agMuHucTpaumm OCMHCKOro MyHULMNANbHOroO paroHa.
O6paboTka nepcoHarnbHbIX AaHHbIX MOXET OCYLECTBNATbCHA Kak C UCNOSib30BaHWEM
CpeacTB aBToMaTm3aumm, Tak n 6e3 ncnonb3oBaHusa CpeacTB aBToMaTM3aumK.

MHe rapaHTuMpyeTCca KOH(MAEHUMANbHOCTb MOUX MNEPCOHAasbHbIX OAaHHbIX NpU KX
obpaboTke, 3a UCKMNOYEHNEM, €CNN MOWU NepcoHarbHble AaHHble 06e3nuyeHsbl 1 (Unu)
ABNATCA 06LLEAOCTYMHLIMU.

A no NncCbMeHHOMY 3anpocy MMeK NpaBo Ha MonyyYeHne NHgpopmaunm, KacarwLencs
06paboTKn Monx NepcoHanbHbIX AaHHbIX.

A octaBnsw 3a cobon npaBo OTO3BaTb CBOE cOrflacue NocpeacTBOM COCTaBIiEHUS
COOTBETCTBYHLLEro NMMCbMEHHOrO JOKYMEHTa, KOTOPbIA MOXeT ObITb HanpaBneH MHON B
agpec agmuHucTpaumm OCKMHCKOrO MyHMUMNAnbHOrO pamoHa MO MNoYTe 3aka3HbIM
MMCbMOM C YBEOOMSIEHMEM O Bpy4YeHuu, nMbo BpyyYeH NUYHO Nog pacnucky
npeacTasutento agMmHmucTpaumm OCMHCKOro MyHUUMNAnbHbIX panoHa.

MoaTBepxaa, 4TO O3HakomrieH(a) ¢ nonoxeHnamum degepanbHOro 3akoHa oT 27
nona 2006r. N 152-®3 "O nepcoHanbHbIX AaHHbIX", NpaBa 1 06s3aHHOCTN B ob6nactu
3alWnTbl NEPCOHanbHbIX AaHHbIX MHE Pa3bACHEHbI.

" 20 T.

(noanuce) (dbamunus,
NHULManbl)

OnepaTop rapaHTUpyeT KOHMUOEHUMANbHOCTb MNEePCOHAanNbHbIX AaHHbIX NpU KX
0bpaboTKke B TeYeHMe CpoKa AENCTBUS HACTOSALLEro cornacusa n 06a3yetca YHUUTOXUTb
nepcoHanbHble AOaHHblE MO MCTEYEHUM CpOKa OEWCTBUSA HACTOSALWEro cornacms B
yCTaHOBMEHHbIE AENCTBYIOLLMM 3aKOHOAATENbCTBOM CPOKMU.

(BOMKHOCTb Nnua, MNONyyYUBLUETNO (mnognuchb)
(dbamunus, nHnymnarnsol)
lMepcoHanbHble AaHHbIE)
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K IIOCTaHOBJIEHMIO
AnvuHycTpauumu OCHMHCKOTO
MYyHUIMIIAJIBHOTO paroHa

oT Ne
PA3BACHEHUA 5
CYBBEKTY NEPCOHAJIbHbIX OAHHbBIX KPUOAUWYECKUX MOCJIEOCTBUA
OTKA3A

NMPEAOCTABUTb CBOU NEPCOHAJIbHbLIE JAHHBIE

1. Cyb6beKkTy nepcoHanbHbIX AaHHbIX MPU 3aKlOYeHUn TPyaoBOro 4oroBopa
c agmuHucTpaumen OCUHCKOro MYHUUMNANbHOrO panoHa, a Takke rpakaaHCKo-
NpaBOBOro [[OroBopa, goroBopa 06 OKkasaHuUM MyHUUMNanbHOW ycnyrn (ganee -
[OroBOp) pPasbsCHATCA tOpuUaNYecKne MocneacTBus oOTkasa nNpeaocTaBuUTb CBOM
nepcoHarnbHble JaHHble. PasbACHEHUS NPOBOAATCA CreunanmncToM, KOTOPbIM rOTOBUT
NPOEKT Jorosopa.

2. [MepcoHanbHble OaHHble cryxawero agmuvHucTpaumm  OCUHCKOro
MYHULUMNANbHOro panoHa:

2.1. TllepcoHanbHble pfaHHble cnyxawero agmuHuctpaumm  OCMHCKOro
MYHULUMNANbHOro panoHa cobupatoTcs n obpabaTbiBalOTCA HA OCHOBaHUK CrieayroLmx
3aKkoHoaaTenbHbIX akToB: TpyagoBou kogekc Poccuinckon ®epepauun, PenepanbHbin
3akoH ot 02.03.2007 Ne 25-®3 "O myHuumnansHon cnyxbe B Poccuinckon denepauymn’,
®epepanbHbin 3akoH oT 06.10.2003 Ne 131-d3 "O6 obwmx npuHUMnax opraHusauumn
MECTHOro camoynpasneHusa B Poccunckon ®egepauunn”.

2.2. B cnyyae oTkasa cybbekTOM OT npegocTaBfeHUsi CBOMX MepCOHarbHbIX
OaHHbIX NPU TPYAOYCTPONCTBE C HUM HEBO3MOXHO 3aKIounTb TpyaoBOW 40roBop.

2.3. B cnyyae oTt3biBa cornacus Ha o006paboTKy nepcoHanbHbIX AaHHbIX
cnyxawmm agmuHuctpaumm OCKMHCKOro MyHMUMNanbHOro pamnoHa TpyaoBon LOroBop C
HUM NOLNEXNUT PACTOPXKEHUIO.

3. lNepcoHanbHble AaHHbIE rpaXxaaH, COCToAWMX ¢ agMUHUcTpaunen OCUHCKOro
MYHULUMNANbHOIO panoHa rpaxaaHCcKo-NpaBoOBbIX OTHOLLEHUAX:

3.1. TllepcoHanbHble [OaHHble rpaxaaH, CoCcTodlune C  agMUHUCTPaUMEn
OCHHCKOrO  MyHMUMMANbLHOIO  panoHa B rPaXOaHCKO-NPaBOBbIX  OTHOLLUEHUAX
cobupatotca n obpabaTbiBalOTCA Ha OCHOBAHUKU CReayloLWmnX 3akoHO4AaTENbHbIX aKTOB:
®epepanbHbin 3akoH oT 02.05.2006 Ne 59-®3 «O nopsagke paccmMoTpeHusa obpalleHun
rpaxgaH Poccunckon denepaumny, GegepanbHbii 3akoH oT 26.12.2008 Ne 294-03 «O
3awuTe npaB OPUAMYECKUX §UL, WU UHOUBMAYANbHbIX NpeanpuHumaTenen npu
OCYLLECTBMNEHNUN TOCYAApCTBEHHOrO KOHTpons  (Hagsopa) W MyHUUMNANbHOro
KOHTPOIA».

3.2. B cnyyae oTkasa cyObLEeKTOM O MpeaoCTaBfEeHUM CBOMX MNEPCOHarbHbIX
AaHHbIX NP OPOPMIEHNN TPaXXJaHCKO-NPaBOBbIX OTHOLIEHWN, YKa3aHHble OTHOLUEHUS
odopmrieHbl He ByayT.

3.3. B cnyyae ot3biBa cornacuss Ha o06paboTKy NepCOHanbHbIX AaHHbIX
CyOBLEKTOM, YXe COCTOSAWMUM B rPaX4aHCKO-NPaBOBbIX OTHOLIEHUNAX, YKa3aHHble
OTHOLLEHUS NpeKpaLLatoTCs.

PA3bACHEHUA
CYBBEKTY NEPCOHAJbHbIX AAHHbLIX OPUOUYECKUX MOCNEOCTBUN
OTKA3A NPEOOCTABUTb CBOU NEPCOHAJIbHbLIE OAHHbLIE
Mue, ,




B COOTBETCTBMM C TpeboBaHuamun deaepanbHoro 3akoHa ot 27 nona 2006 r. N 152-03
"O nepcoHanbHbiX AaHHbIX" pa3bACHEHbl OPUANYECKME MNOCNEeACTBMS OTkasa oT
npegocTaBneHns CBOMX nepCcoHanbHbIX AaHHbIX B Lenax

(uenn o6paboTkM NepcoHanbHbIX aHHbIX)
0653aHHOCTb npegocTaBneHus KOTOpPbIX yCTaHOBIeHa

(peKBVI3VITbI N HaMMeHoBaHNe HOPMAaTUBHbIX NMPaBOBbIX aKTOB)
3aKrnovarLinecd B

(ropuanyeckme nocneacTems oTkasa B NPeAOCTaBNEeHUN NEPCOHANbHbIX AaHHbIX)

(naTta) (noanuceb) (©.1.0.)



